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NOCTAHOBJIEHUE
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06 yTeepKICHUA NOPAIKA paspaboTKH H yTBEPRACHHA

MECTHOH ARMHHHCTpALMeil BHY TPHIOPOACKOI0 MyHHLHITAIEHOTO

o6pazosanns Cankt-TlerepGypra MOCENoK Mertannoctpoi

AIMMHHCTPATHBHBIX PCTIAMEHTOB NPEAOCTARICHNS MYHHLINIATLHBIX

yenyr

Ha ocHopanun @enepanbHOro 3aKoHa OT 27.07.2010 Ne 210-®3 «O6 opraHM3anHH
NpeIOCTABNEHHS 'OCY JAPCTBEHHEIX M MY HULIMNAIBHBIX YEIYT», B cooreercTBUH ¢ PelepalbHBIM
sakomoM oT 06.10.2003 Ne 131-®3 «O6 ofmux NpUHLUMIEX OpraHu3atii MECTHOTO
camoynpapienns B Poccmiickoit denepaunm», 3akomom Camxr-[letepGypra ot 23.09.2009
Ne 420-79 «O6 opraHH3alliH MECTHOI'O CaMOYTPaBieHHA B Caunkt-TleTepOypre», YCTaBoM
BHYTPUIOPOACKOTO MYHHIMIIATEHOTO o6pasosarus CaHkr-IlerepOypra HOCENOK Merannoctpoi,
sapeructpuposarHoro ['YMIO Poccuiickoit ®enepamuu 13.10.2011 roja yTBEpPKACHHOTO
pelieHMeM MYHHIMOATBHOTO COBETA BHYTPHIOPOACKOTO MYHHIHIATBHOTO 00pasoBaHus
Cankt-ITetepOypra mocenox MeTannocTpo# Ne 1/39, H3MeHEHMsMH H JONOJHCHHIMH,
BHECCHHEIMH DCLICHHSMU MYHHMIIHTIATBHOIO COBETA BHYTPHI'OPO/CKOIO MYHHULHIIAIBHOI'O
oGpasopanus Cankt-TlerepOypra MocenoK MerannocTpoi MecTHas aIMHHUCTPAHA

[MTOCTAHOBJIAET:

L [lopsanok  paspaboTku ¥ YTBEPKICHHA MECTHOM  aJIMMHICTpalHeH
BHYTPHTOPOCKOr0 MYHMIIMIIATBHOTO o6pasoanus CaHkT-[lerepGypra MoCeNOK MertammocTpoi
aIMAHHACTPATHBHEIX PETNIAMEHTOB IIPE/(0CTAB/ICHHA MYHHUHTIAIBHEIX YCIYT U3JIOKHTH B HOBOH
pelaKiii COTIAcHO [IPHIOKEHHIO Ne 1 x HacToguieMy [locTaHOBIECHHIO.

2, [lopsgoK  TPOBEAEHHA — MECTHOH QIMHHHCTpalMel  BHYTPHIOPOJICKOTO
MYHHIMOIAISHOTO 00pa3oBaHus Capkr-IleTepOypra TOCEI0X MeTamiocTpoil  3KCIEPTH3bI
[IPOEKTOB &AMHHHUCTPATHBHEIX PETIIAMEHTOR IPeTOCTABNCHHA MyHALMIATBHBIX YCIYT H3TOKHTE
B HOBO penakuu cornacHo IIpunoxeHnto Ne 2 x Hactogmiemy [locTaHOBICHHIO.

3. IIpu3HATE YTPATHBIIEM CHIY [OCTAHOBICHHMC MECTHOH aIMHMHHCTPAIAH
BHYTPHIOPOACKOTO MyHHIIUMIANEHOTO obpazonanus CaHkT-IleTepOypra mocenoK MeTtannocTpoi
or 25.06.2012 Ne 191 «O6 yrsepuwmenun Ilopsjka paspaboTKH M YTBEPKICHHS MECTHOIH
A/MHHHCTpalEelf BHYTPUTOPOICKOrO  MyHHIHMNATEHOTO obpazoBaHHus Canxr-TletepOypra
moce ok MeTamiocTpoi aIMHHACTPATHBHBIX PErNIaMEHTOB IPEIOCTaBICHUA MYHHIHTIAIBHBIX
yCIayr».

4. [MocTaHOBIEHHE BCTYIAET B CHITYy ¢ MOMEHTA €TI0 o(UIKATBHOTO Oy OTHKOBAHU.

5 KoHTpONb 3a HCIIOTHEHHEM }aﬁ)gmero} FQCTAaHOBNEHHS OCTABNO 38 COOOH.

(o

I'naBa MecTHOH aMHHHCTPALuH 10.C. CumupHOB

B geno Ne 01-03



[punoxenne Ne 1
k [TocTaHOBNERUIO MECTHOH aIMUHHCTPAHK
BHYTPHTOPOJCKOTO MyHHIUNATLHOTO
o6pazosanus Cankt-IletepOypra
1. MeTannoctpoit ot _Z5. £8. AL Ne ag

MOPAOK
PAIPABOTKHU U YTBEPKJAEHWSI MECTHOM AI[MI/IHI/ICTPAI.II/IEﬁ
BHYTPUIOPOJJCKOIr0 MYHUIIUITAJIBHOT'O OBPA3OBAHHSA CAHKT-
METEPSYPT A ITOCEJIOK METAJLUIOCTPONU ATIMUHHUCTPATUBHBIX
PETJIAMEHTOB
IMPEAOCTABJIEHUA MYHUAIINIIAJBHBIX YCIYT

1. O0mue noJaoxeHHus

1.1. Tlopsgox  paspaboTkm H  YTBEPKACHHA MecTHOH  AIMHHHCTpalHeH
BHYTPHTOPOJCKOTO MyHHITHNATIBEHOTO o6pasopannst Cankt-IleTepOypra mocenok MerautocTpoH
(mamee - MA BMO Canxr-TlerepGypra mnocenok MeTannocTpoit) aIMUHACTPAaTHBHBIX
PErIaMEHTOB IIPE/IOCTABICHHS MYHHOHIANBHBIX yCIyT (nanee — ITopss0K) yCTaHABNHBAET
TpeGoBsaHus K PpaspaboTKe H YTBEPKACHUIO MA BMO Canxkr-Iletepbypra mocenok
MeTauIocTpoit aIMAHKCTPATHBHBIX PErIAMEHTOB [PEIOCTABICHHAA MYHHLHIATBHEIX YCIyT.

AJMHUHUCTPATHBHEI PerTaMeHT MPEAOCTABICHUA MYHHAIMOANBHON yCITyrM — IIPaBOBOH
aKT MECTHOW AIMHHHCTDALMH, YCIAHABIMBAIOWMA CPOKM M TOCICAOBATEALHOCTH
AAMHHHCTPATHBHBIX NPONEAyP H AAMHHHCTPATHBHEIX JeifcTBUH, OCYIIECTBIAEMBIX TI0 3alpocy
(DH3MUECKOrO KITH IOPHAMYECKOTO JIHIA B IIpe/IeNax, YCTaHOBJICHHBIX HOPMATHBHBIMH [PABOBBIMU
axtamu  Poccmiickodt Oenepammu u Canxr-IlerepBypra HONMHOMOYHH B COOTBETCTBHH
¢ TpeGopanusMu (DelepalbHOTO 3aKOHA OT 27.07.2010 roga Ne 210 «0O6 oprasu3aliu
IpeloCTABNEHHA TOCY IAPCTBEHHEIX M MYHAIMNATLHBIX yCITyT» (manee — @enepanpHbi 32K0H).

1.2.  AJMHHHCTDATHBHBEIH pEITIAMEHT IpENOCTaBICHHU MYHHLUHIATBHOR YCIyI'H
YCTAHABIMBAET MOPANOK B3aMMONEHCTBHS MEXKIY MA BMO Cankr-Ilerepbypra mocemnox
MeTa;UIoCTpOii ¥ 3asBUTEIMH, HHBIMH OpPraHaMi MeCTHOrO CaMOYIIPABJIEHHA, YIPEKICHHAMH A
Opranm3aiAMy IpH IPeJOCTaBICHHH MYy HHITHITANEHOH YCITYTH.

1.3. AIMHHUCTDATHBHHIE PErJIAMEHTH TPCAOCTABICHAS ~MyHHLIMIATLHEX YCIyT
paspabatematorcs MA BMO Cankr-TletepGypra nocenoK MeTainocTpoi B COOTBETCTBHH
¢ (eepaTLHBIMA 3aKOHAMM, HOPMATHBHBIMH IPABOBGIMH aktamu Ilpesnnenta Poccuickol
®enepanun ¥ JIpaBUTENBCTBE Poccutickoit depepalny, 3aKOHAMH Caukr-Tlerepbypra,
HOPMATHBHBIMH TPABOBBIMU aKTaMH I'y6epuaropa Canxr-IlerepOypra B HOPMATHBHLIMH
IIpaBOBHIMA aKTaMu [1paBHTEILCTBA Canxt-TlerepOypra, HOPMaTHBHBIMH IIPABOBLIMH AKTAMH
WCIIOJHHTENBHBIX ~ OPrdHOB, OPraHoB  MECTHOTO  CaMOyIpaBlICHHA BHYTPHTOPOJICKOTO
MYHHIHIIATBHOIO 00pa3oBaHus Cankr-TletepGypra nocea0K MeTannocTpo#i, a TakiKe ¢ yueToM
pelTeHuH [PABHTENECTBCHHBIX KOOPAMHALMOHHBIX OPraHoB, yCTAHABIHBAIOMIUX KPHTIEPHH,
CPOKH H TOC/IEN0BATENLHOCTD 8/IMHHUCTPATHBHBIX NpoLeAyp, aAMHAHHUCTPaTHBHBIX JehcTBHH
¥ (MNH) IPEHATHS PEIIECHHH M HHBIX TpeGoBanmit K MOPAIKY IPEJOCTABICHNS MyRKIMIATEHBIX
YCITYT.

MA BMO Cankr-Iletepbypra moceqok MerTaniocTpoif He BrpaBe yCTaHABIHBATE
B A MHHMCTPATHBHBIX DEIVIAMEHTAaX MPEAOCTABNCHAS MyHMIHMNANBHBIX yCIyr TMOJTHOMOYHS,
HE [PEIyCMOTpEHHBIC (esleparbHBME  KOHCTHTYIHOHHBIMH 3aKOHamK, (eaepanbHBEIMA
3aKOHAMH, HOPMATHBHLIMH [paBOBBIMH aKTaMH Ipesunenta Poccuiickoil  denepaliin
u [TpaeuTenncTBa Poccuiickoit Qeaepanu, I'y6epuaropa Canxr-IletepOypra u [IpaBuTenscTB2
Canxr-TleTepGypra, a TaKke OTPaHHYEHHA B YaCTH PeaH3allui 1pas 1 cBo0O/ rpaxjaH, npas
H{ 3aKOHHBIX MHTEPECOB KOMMEPUCCKHX B HEKOMMEPUECKHX OpraHH3aIKA.



MA BMO Cankr-lIlerepbypra mocenox MeranocTpoii He BfIpaBe YCTaHaBMBATh
B ATMHHMCTPATHBHEIX DEINIAMEHTAaX IPeOCTABNICHHA MYHHIMIATBHBIX yoryr TpeOGoBaHHSA
K 3aSBHTEJISIM:

1) mpencTaBIcHHA HOKYMCHTOB H uH(OPMALMH HIM OCYIIECTBICHUS JeHCTBHH,
IpeNCTABIEHAE HIIH OCYIIECTB/IEHHE KOTOPBIX HE IPEAyCMOTPEHO HOPMATHBHBIMHA TIPABOBBIMH
aKTaMH{, PpeTy/IMpYIOLIMMH OTHOINCHHs, BOSHWKAIOMME B CBASH C IPEeXOCTaBICHHEM
MYHHIUTIAIBHBIX YCITYT;

2) iipeAcTaB/IEHHA JOKYMEHTOB 1 HH(OPMALHH, B TOM YHC)IE IOATBEPKAAIOIHX BHCCCHAC
sagBMTENEM IUIaThl 32 [PGNOCTABIEHHE MYHHIMIANBHBIX YCIYT, KOTOPBIC HAXOMATCA
B PacIIOPKEHUH OPTaHOB, IPEJOCTABIAIOLIMX My HUIHIIATIBHEIE ¥ €Iy TH, REBIX roCyJapCTBEHHBIX
OpraHOB, OPraHOB MECTHOTO CaMOYIpPaBICHHA 60 TOAREIOMCTBEHHBIX TOCYIAapCTBEHHBIM
OpraHaM MM OpraHaM  MECTHOro  CaMOyTIpaBJICHHA OpraHu3allAf, Y4acTBYIOIIHX
B IIPCAOCTABICHMH IPEIyCMOTPeHHbIX (DezepaibHbM  3aKOHOM MYHHIMIANBHBIX YCIYT,
B COOTBETCTBUH C HOPMATUBHBIMH [TPABOBBIMH aKTaMH Poccuiickoit Qenepanuy, HOPMATHBHBIMH
IIPaBOBEIMH aKTaMu CyGrexToB Poccuitckoi ®enepanuy, MyHHIMIIATLHEIME IPABOBEIME aKTAMH,
32 HCKTIOYEHUEM JIOKYMEHTOB, BKTIOUEHHBIX B OTpeAicneHHEIH DellepaibHbIM 3aKOHOM MEpEHEHb
JOKYMEHTOB. 3asBHTE/b BIIPABE NPESCTABHTE YKA3aHHBIC JOKYMCHTBI 1 nHGbOPMAIHIO B OPraHbi,
TPEOCTABISIONINE MYHHIUIIAIBHEIE YCITYTH, 10 cOOCTBEHHOH UHHIIHATHBE,

3) ocywecTBIeHHA AeHCTBUH, B TOM YHCIIC coriacopanuil, HeoOX0AUMEIX JJIs IOy YeHHS
MYHHULMIIATEHEIX YCIYT M CBA3AHHBIX C obpalneHneM B HHEIC FOCY 1apCTBEHHBIE OPTakbl, OpraHbl
MECTHOTO CAMOYIIPABICHHUs], OPraHM3alluy, 33 UCKIIOHCHAEM LOMYHCHHI yCiIyr U HOJTydeHH
IOKYMEHTOB ¥ HHbOpMaunu, ABIAIOMHXCH HEOOXOOMMBIMH M 00A3aTENBHBIMH  JULT
TIpeOCTaBICHHA My HALUIIAILHBIX YCIIy T,

4) mpencTABAEHHA JOKYMEHTOB U MH(OpMAIHH, OTCYTCTBHE H (WJIH) HEIOCTOBEPHOCTE
KOTOPHIX HE YKa3blBATHCEH PH [EPBOHAYANBHOM OTKA3C B IPHEMC JIOKYMEHTOB, HEOOXOIMMBIX
U1 IIPEIOCTABIEHHS My HHUMIIAIEHOH YCIIyTH, G0 B IPEAOCTABNCHUA MY HULIANANLHOH YCITyTH,
33 HCKIIOUEHHEM CIICIYIOIUX CITy1aes:

a) H3MeHeH e TpeGOBaHHH HOPMATHBHBIX MPABOBBIX AKTOB, KACAIOIIHXCA NpeJoCTaBICHHA
MYHHUHMOATBHON YCJIYyTH, NOCIE NepBOHAYANBLHOM MONAYH 3aSBICHUA O MNPENOCTABICHUN
MyHHLIHNAILHOH yCIYIH;

6) Hanpuue OUMOOK B 3asiBICHHH O TpPEHOCTABICHHH MyHVLUIAIGHOA YCIyTH
¥ JIOKYMEHTAX, [O/IAHHEIX 3asBUTENIeM T0C/I¢ NCPBOHAYAILHOTO OTKa3a B IPHEME JIOKYMEHTOB,
HeOGXOMMMBIX Ul IPEIOCTABICHHS MYHHIMIANBHOH YCIYTH, 6o B TpeNOCTaBICHHM
MYHHUMIAIBEHOH YCITyrd U He BKTIOYCHHBIX B IIpeCTaBNeHHBIH paHee KOMIUIEKT JOKYyMEHTOB;

B) HCTIEUEHHE CpOKa [eHCTBMA JOKYMEHTOB HIH W3MCHCHHC HH(OPMALIHH HOCIE
IEPBOHAYANBHOTO OTKasa B IIPHEME JOKYMEHTOB, HeODXOAMMBIX I8 IIPEAOCTABICHUA
MYHHLRIAIBHON YCIyTH, 00 B PEAOCTABICHAN MyHHIUIATEHOR yCITyTH;

r) BHIBJICHHE JOKYMEHTAIBHO IOATBEPXKACHHOTO dakTa (NpH3HAKOB) OMHKOOYHOrO HIH
TIPOTHBOIIPABHOI'C JEHCTBHS (Ge3/IeiiCTBUSA) JOIDKHOCTHOTO JIMIA Opraa, MpejoCTaBIAIomero
MYHEIHIATBHYIO YCIYTY, MyHHAIHIATLHOTO CITyXKAIIETO, IPH TICpBOHAYANTBHOM OTKA3€ B [IPHEME
JOKYMEHTOB, HEOOXOMMMBIX s  [PEAOCTABICHUA MYHHIHIATLHOH — yCIyTH, 6o
B NpPeJOCTABICHHY MyHHMIMNANBHOH yCIyrn, O HeM B IMHCEMEHHOM BHIE 32 IMOANUCHIO
PYKOBOJMTEN OPraHa, MPEAOCTABNAIOIEro MyHAIUIANLHYIO yCIyTy, NpH IEPBOHAYATBHOM
OTKa3e B NIPUEME HOKYMEHTOB, HEOOXOMMMBIX TS IPCAOCTABICHHAH MYHHIHIATBHON YCITyTH,
YBENOMIISETCS 3aSBUTEb, & TAKKE MPUHOCATCA HIBUHEHNA 33 IOCTaBNCHHEIE HEY100CTRA.

Conepanue aJMHHHCTPATMBHOIO pEriaMeHTa HE JOTKHO JOIMyCKaTh IBOMHOro
TONKOBAHMA TOpPSAKA INPEIOCTABICHHA MYHHLWMMAIBHOH —yCHyrH, a TaKKe HEYETKUX
hopMyIRPOBOK  JOKYMEHTOB, — NPEIOCTAaBIACMbIX 3asgBUTENEM I OPEeIOCTaBlICHHS
MYHHIHUNATBHON yCITyIH.

1.4, Tipu paspaboTke  aJIMHHMCTPaTHBHERIX  PETIAMCHTOB IIpeIOCTaBIICHAS
MyHHIOMIATGHBIX — yenyr  MA BMO  Caukr-IlerepOypra  mOCENOK MerautocTpoi



IpeIycMATpPUBAcT ONTHMH3ALMIO (MIOBLIIIEHHE KauecTBa) MPEeROCTABICHUA MyHHIHIIAIBHBIX
YCITYT, B TOM YHCJIE:

a) yIopAfoYeHHE aIMHHHICTPATUBHEIX TIPOLE/IYP ¥ 8/ MAHHCTPATHBHBIX nedcTBUH;

6) ycrpaHedHe M30BITOYHEIX —aIMHHHCTPaTHBHBIX —TIPOLUCAYp H H30BITOUHBIX
aIMHHHMCTPATHBHBIX JeHCTBUH, eci¥ 3T0 HE MPOTHROPCHHT (enepanbHbIM  3aKOHAM,
HOPMATHBHEIM NpaBOBBIM aKTaM [Tpe3nnenTa Poccuiickoit ®enepallii
u IIpasuTensctBa Poccuiickoit Denepanny;

B) COKpalleHME KOINMYeCTBA JOKYMEHTOB, MPEIOCTABIACMBIX 3adBUTENHMH A
IPEJOCTABNEHHS ~MYHHUWNANLHOM — YCHYIW, TIPHMCHECHHEC HOBBIX dopM  ITOKYMCHTOB,
NO3BOJMIOLMX YCTPAaHUTL HEOOXOAMMOCTE HEOJHOKPATHOrO IMpeIOCTABICHNA HACHTHIHOH
undopManuy, CHHXKCHHE KOJIMYECTRA B3aMMOJEHCTBHIA 3agBUTENCH
¢ JOMKHOCTHBIME JIALIAMY, B TOM YHCIE 34 CUCT BHINOJHEHHS OTACIBHBIX aOMHHHCTPATHBHBIX
npoueayp (medcrtBuii) Ha Oasze noapasnenenuit Cankr-IleTepdyprekoro rocyapcTBeHHOTO
yupexaerus « MHOTOdYHKIMOHATBHBIH LEHTP TPELOCTAB/ICHAA My HHIIHIANILHRIX yoayr» (manee
_ CI6 I'Y «MODLl») ® peanusanup TpPHHIHMIE «OZHOrO OKHA», HCIOIb3OBAHAC
MEKBEIOMCTBCHHBIX COTJIACOBAHHIT TIPH [[PeI0CTaBICHHE MyHHLMIIAILHON YCIyTH Oe3 y4acTus
3agBETENS, B TOM WYHCIE C HCIOb30BaHMEM HHGOPMAIMOHHO-TEICKOMMYHUKAIIHOHHEIX
TEXHOIOTHH;

f) cOKpaUleHHe CpOKa MpelICTaBlieHHMs MYHHLIHIATHOH YCIyrH, a TakKe CpOKOB
WCHOONHEHMs OTAENBHLIX aAMHHHUCTPATHBHBEIX IPOLEAYP W aIMUHHACTPAaTHBHBIX neHcTHi
B paMKaX TIPEAOCTABIECHHS MYHHIANAIBHON YCIYTH. MA BMO Cauxkr-Ilerepbypra nocemaok
MeTamiocTpoli,  OCYIIECTBISEOIIAs — MOATOTOBKY — AIMHHHCTPATHBHOTO  DerVIaMCHTa
TPE/I0CTABNEH S My HHIMIIANBHOH YCITYTH, MOXKET YCTAHOBATE B aIMAHACTPATHBHOM periaMeHTe
COKpAIEHHEIE CPOKH IPE0CTaBIICHHSA MYHHIMIAILHOH YCIyTH, 8 TAKXE CPOKHM HCIIONTHCHHA
aIMHHHCTPAaTHBHEIX HpOLedyp B paMKax IpelocTaBICHAA MYHHUMITANTBHOH  YCIyTH
[10 OTHOLIEHHMIO K COOTBETCTBYIOIUHMM CPOKAM, YCTAHOBICHHBIM B 3aKOHOAATEILCTBE Poccuiickon
deneparmun u Cankt-IleTepOypra;

I) ykasaHHe 00 OTBETCTEEHHOCTH JOJKHOCTHBIX JIHI[ 33 cobmoeHie MU TpeboBanui
aIMHHUCTPATHBHBIX PEIJIAMEHTOB MPH BBIMONTHEHKH aJMHHMCTPATHBHBIX IPOLCAYP Wi
aMHHUCTPATHBHEIX NCHCTBHH;

1.5. B ciydae ecnM B npomecce pa3pabOTKH MPOEKTa AIMHHHCTPATABHOTO perinaMeHTa
Tpe0CTABNEHNS My HHIIMIAJIGHOH YCITYTH BHLABAACTCS BO3MOKHOCTE ONITYMHE3ALHH ([TOBBLIIICHHS
Ka4ecTBa) NPENOCTABICHHS MYHHIMIANLHOH YyCIyrH HpH  yCJIOBHH COOTBETCTBYIOLIHX
M3IMEHEHMH HOPMATHBHBIX MPABOBBIX AKTOB, TO NPOEKT aIMHHHCTPATHBHOIO peraaMeHTa
BHOCHTCS B YCTAHOBICHHOM NOPSKE ¢ IPHIOKEHMCM YKA3aHHBIX HPABOBRIX KTOB.

1.6, AIMHHWCTDAaTHBHBIE DE[JIAMEHTBI MPENOCTABICHHS MYHHIMIANBHBIX  YCIYT,
paspaborannsie MA BMO Cankr-IlerepOypra moceiaox METAIOCTPOH, yTBEPRKIAIOTCH
B YCTAHOBJICHHOM TIOPS/IKE IPABOBBIMHA aKTAMH.

1.7. WcnonmHeHHe MNEpPENaHHBIX OTIENBHBIX TIOCYJapCTBCHHBIX nonHomourii CaHKT-
Tetepbypra MyHULMIAIBHBIME OOpa3oBaHMAMH Ha OCHOBAaHHM 3aKOHa C TIpenocTaBIeHHEM
cybBeHuHi B3 OrOMKETA Cauxt-IleTepbypra OCYyIIECTBIAETCS B IIOPAJKE, YCTAHOBICHHOM
COOTBETCTBYIOIIMM  AIMHHUCTPATHBHEIM  PErJIaMEHTOM,  yTBEPIVICHHLIM OpranoM
ucnonuuteasHol Bnactu Cankr-IletepGypra.

1.8. A/MUHHCTDATHBHEIC PErAMEHTHl MpPEJOCTABNCHAS ~MYHHIMNAIBHBIX  yCIyT
pa3pabaTHBAIOTCS B COOTBETCTBHE C YTBCPKACHHEIM NEPEIHEM MYHHUIUIAIBHEIX YCIyT.

1.9. TIpoeKThI 3IMHHHCTPATHBHBIX PerIaMEHTOB IPEIOCTABICHIA MYHULIHIANEHEX YCIyT
TOIJIekAT HE33aBHCHMOH OJKCIEPTH3E U SKCNEPTH3E MA BMO CanxTt-IletepOypra 10cenoK
MeTauocTpol, [POBOJAMMOH B COOTBCTCTBHH C [opsakom mnposeeHus MA BMO
Caukr-TletepOypra I1oceqok METAIOCTPOH  3KCIEPTH3Ll  MPOCKTOB a[IMHHHCTPaTHBHBIX
PETIaMEHTOR MPEAOCTABIEHHS MYHHIHIAIBHBIX YCIIYT.

1.10. BHeceHume W3MeHEHHHi B AJMWHHCTPATHBHBIC PEITIAMEHTBL MPEAOCTABICHUA
MYHHIMIATBHBIX YCIYT OCYIIECTBIAETCS B MOPSAKE, yCTAHOBICHHOM nns  paspaboTkH



¥ YTBEP)KIEHHA aIMUHKCTPATHBHBIX PErIaMEHTOR TIPEAOCTABNCHHSA MYHMIHIAIBHBIX YCIyT
B CIIEAYIOLINX CIIydasX:

a) M3MEHEHHS 3aKOHOJATENIHCTBA Poccuiickoit ®Pepepannd U Cankt-TletepOypra,
pery/IMpYIOIIETO NPEIOCTABICHHE MYHHANMIATEHOH yCITyTH;

6) M3MeHeHus CTPYKTYphl MyHHLHIAILHOTO Opraua, K chepe AesTeIbHOCTE KOTOPOTO
OTHOCHTCH NpEeAOCTABICHHE MyHHIIHNAIBHOH yCJIyIH, BIMAIOIMHS Ha MOPSOOK HCHOTHEHHA
MY HALMITATBHON YCITYTH;

B) MO NPEMUICKEHUAM YIONHOMOHYCHHBIX M - HHBIX UCIIO/IHKATENBHEIX  OPTaHoB,
copMHpOBaHHBIM B Pe3yJbTaTe aHaiusa MpaKTHKH NpAMEHEHHS IMAHHCTPATHBHBIX
Per1amMeHTOB NPeIOCTaB/ICHHS My HHIMIAIBHEIX Y CIIYT.

2. TpeGoBanuf K CTPYKTYp€e IMHHHCTPATHBHLIX per1aMeHTOoB

2.1. HauMmeHOBaHHE aIMUHHCTPATHBHOI'O pernaMeHTa IIPEIOCTaBIICHHAS
My HAIENATBHOR yCIyTH ONIPENEICTCA OPraHoM, OTBETCTBEHHEIM 3a ero YTBepKICHHE, C YHECTOM
$OpMy THPOBKH, CoZIepalelics 8 PeecTpe MyHHITHTIA/IBHBIX yemyr (byHxuuit).

2.2.  CIpyKTypa aiMHHHCTPaTMBHOIO DErNIAMEHTA MPE/I0CTABICHHA My HULATITBHON
YCITYTH JIOIDKHA COJIEPXKATE Pa3/Icibl, yCTaHABIABAIOMHE:

1) obmme NOIoKEHNS,

2) cTaHAapT HpeOCTaB/CHHS MYHHIAIATBHOM YCIYTH,

3) cOCTaB, MOCHENOBATENBHOCTE ¥ CPOKH BBINOTHEHHA aMMHUHHCTPATHBHEIX MPOLEAYD,
TpeGoBaHMs K IOPAAKY HX BBIIOJHCHHI, B TOM ypcie OCOOSHHOCTH BBIIOMHECHHSA
aMUHHCTPATHBHBIX TPOLCAYD B INEKTPOHHOH dbopme, a TakKe OCOOCHHOCTH BHIIONHCHHI
AIMUHHECTPATHBHBIX [IPOLEAYP B MHOTOGYHKIIMOHANBHBIX IEHTPaX,

4) dopMb! KOHTPOIIS 38 HCTIOMHEHHCM aIMHUHHCTPATHBHOTO PETTIAMCHTA,

5) mocymaeOHbIH (BHECY AEOHBIN) OPAIOK 06XKATOBAHHS pelleHuii B JeHCTBHMA (Oe3neiicTBHA)
Oprama, TpeJ(OCTABIAIOMEr0 MYHHIMIAILIYIO yCIyTY, MHOTO(YHKUHOHAIBHOTO LEHTPa,
OpraHM3auui, yKazaHHBEIX B YacTH 1.1 cratbE 16 @eaepalbHOTO 3aKOHa, @ TaKKE
X IOJDKHOCTHBIX JIHII, TOCYAAPCTBEHHBIX M MyHHIMIAIRHBIX CIIyKali1X, pabOTHHKOB.

2.3, Pazaen «O01ue TTONOKCHHA» BKIIOYACT:

a) IpeaMeT PeryIHpOBaHUs aIMHHHCTPATHBHOTO permamMeHTa (OMHCaHHE MyHHIUNATBHOH
yenyru);

©) omnmcaHde 3asBUTENEH, a TaKKe DH3HUECKHX M IOPUANYCCKHX IHL, HMCIOMHX NpaBo
B COOTBETCTBMH ¢ 3AKOHOJATENBCTBOM POCCHHCKOH denepauuy, 3aKOHOZATENBCTBOM
Canxr-Tletepbypra nu6o B CUIy HaueNCHMA HX 3aABUTCTMH B IOpAIXE, YCTAaHOBICHHOM
saxoponaTenscTBoM Poccniickoll Penepailii, NOTHOMOTHAMH BBICTYIIATH OT WX HMCHH IPH
B3aHMO/CHCTBUA ¢ COOTBETCTBYIOIIMMH HCTIONHUTCIBHBIMY OPTAHaMI H OpraHp3alusaMy [pH
[IPeOCTABIECHHH MyHHUIMIIAIbHOH YCIyTH;

B) TpeOOBaHKA K MOPAIKY HH(OPMHPOBAHHA O MOPSAKE MPEAOCTABICHHA MYHHUHUIATBHOH
YCIIyTH, B TOM YHCHE!

- urdopManus O MECTaX HAXOKACHHI H rpajuke paGOTEl OPTaHOB, NPENOCTABILIOUIHX
MYHHIETIAIGHYIO YCTYTY, HX CTPYKTYPHBIX MOAPA3NENEHMIX M OPTAHKM3ANH, yHaCTBYIOmHUX
B OpefOCTABJEHHH MYHMLHIAIBHOH YCIyTH, criocobsl monydeHHs HHpOpMalUH O MecTax
HaxoxeHus # rpadukax paboTHl OpPraHOB rOCYapCTBEHHOH BIACTH, OPTaHOB MECTHOTO
CAMOYIIPABIEHNS 1 OpTaHM3allui, obpaienre B KOTOpbie HEODXOMEMO Ansd NPENOCTABICHUA
MyHHIETATEHOH YCIYTH,

- CIIpaBOUHBIE TETSQOHBI OPraHOB, NPENOCTABIAIOMUX YCIYTY, oprasusanuif, y4acTBYIOLUIHX
B IPE/IOCTABICHHH MyHUIMTIANLHOH yCITyTH;

- aJpeca CalTOB OpPraHoB, opraHu3aiuii, y4acTBYIOIIHX B IPEJOCTABJICHIH MyHHHUIAIEHOM
YCIIYyTH, B HHQ)opmaunOHHo—TeHeKommyHnKaunoHH0171 cetn  HuTepHeT, coAepiKallMX
HHGOPMALIMIO O  TNPEeJOCTABICHUH MYHALAANBHON  yCIyrd, YCnyrax, HEOOXOAMMBIX
4 063aTeBHBIX TS IPESIOCTABICHAS MY BRIMIANBHON YCIyIH, a1peca ux 2JIEKTPOHHOH MOYTHI;



- [OpAZOK TONyYeHMs MH(OPMAUMH  3adBHUTCIAMH IO BONIpPOCAM  TPEAOCTaB/ICHHAA
MyHHUMIATEHOH YCIyrH, YCIYT, HEOOXOIMMBIX H oBs3aTeNbHEIX I TIPENOCTaBICHHA
MYHHLKIATBHBIX YCIIYT, CBEICHH H O XOE NPEJOCTABICHHA YKa3aHHbIX YCIyT;

- MOPANIOK, (hopMa U MECTO Pa3MEIICHHA yKa3aHHOM B BacTOSAMIEM MOMINYHKTC uHdopmanny,
B TOM UHC/le Ha CreHaax B MeCTax [PEloCTaBICHHA MYHHOUIATLHOH yCIyrd, YCIyT,
HeoOXOMUMEIX H 00s3aTeNbHBIX I NPEAOCTABICHUA MyHHIMIAIBHOH YCIYTH, & TaKxke
B HHPOPMANKHOHHO-TEICKOMMY HUKAIIHOHHOH CETH WuTepHeT,

2.4. CTaHAapT NpeiOCTaBIeH s My HUIMITAIBHOH YCIYTH JOKEH COACPXKATE CIEXYIOLHE
TIOJpa3e/Ibl:

1) HauMeHOBAHHE MY HHIMITATBHOH YCIIYTH;

?) HaHMEHOBaHWE OPraHa, HEMOCPEJCTBEHHO IIPEjIOCTABISIOMICTO MYHHIHNAIBHY IO
youyry:

3) pe3yIbTAT MPEJOCTABICHHS MYHHIHNATLHOH YCITYTH;

4) cpok TIPEAOCTABICHHS MyRULMITATBHOR YCITyTH,

5) npaBOBbIE OCHOBAHHS IS ITPEOCTABICHUA MYHHIHMIIAIBHOR YCITYTH;

6) HCUYEpHBLIBAIOUIMA NepeueHb JOKYMEHTOB, HeoOXOIUMEIX B COOTBETCTBHH
C 3aKOHOJATETHHEIME HJIH WHBIMM HOPMATHRHEIMH NPABOBHIMHM aKTAMH [JIA MPENOCTABICHHA
MYHHUMIAIGHOH YCIYTH ¢ Pa3feNeHHEeM Ha JNOKYMCHTRI U uHGbOpMaLHIo, KOTOPIE 3asBHUTEIb
JOJIKEH NPEACTABHTE CAMOCTOATENBHO, ¥ JOKYMEHTRI, KOTOPBIC 3AABHTE/LL BIIPABe OpeICTABUTE
Mo COBCTBeHHOH WHWIMATHBE, TAK Kak OHH MOJIEXAT INPEACTABICHHIO B paMKax
ME3KBEIOMCTBEHHOTO HHGOPMALHOHHOTO B3aUMOICHCTBHA;

7) WCUCPNALIBAIOMHNA MCPEUCHB OCHOBaHHII I OTKaza B INpUEMe JNOKYMCHTOB,
HeOBXOIUMBIX s [IPEAOCTABICHH MYHHUIANIATBHOH yCITyTH;

8) HCUEPNHIBAIOIIMIA TEPEYeHb OCHOBAHHMH Ui NPHOCTAHOBICHHA IIPEtOCTABICHHS
MYHHLMIATGHON YCIyTH UK 0TKa3a B [IPENOCTABNEHHH MYyHHIHNAIBHOH yCITyTH;

9) pazMep IITATHL, B3TMACMOM C 3asBHTCILA IPH IIPEIOCTABICHHH MYHHIUIIAIbHOM YCIIyTH,
4 CHOcOGBI €6 B3UMAHMA B CHyYasX, LPEIyCMOTPEHHBIX (eAcpanbHbIMU  3aKOHAMH,
NpPHAMMaeMBIME B COOTBETCTBHM C HHMH HHBIMH HOPMATHBHBIMHE IIP2BOBBIMH aKTaMH
Poccuiickoii Pemepauyyu, HOPMATHBHBIMU NPABOBBIMH  aKTaMi cyOpextoB Poccuitckort
denepaumy, MyHUIMIALHBIME TPABOBBIMA aKTaMH;

10) MaKcUMaIBHBIH CPOK 0XUJAHHS B OYCPEIH NPH [OJIAHe 3aipoca 0 MpedoCTaBICHHH
TOCY(APCTBERHON H/IH MYHHLMIATNBHOH YCIYTH U IPY HOTYHCHIH pe3yJIbTaTa NPeIOCTaBICHH
MYHHIUIAIBHOH YCITYTH;

11) cpok perucTPaLyH 3apoca 3adBHTENS O PEAOCTABICHIN MYHHUIMIIANBHOH yCIyTH;

12) TpefoBaHus K TIOMEIMCHUAM, B KOTOPBIX [[PE/IOCTABIAIOTCA MYHUUUNATEHEIE YCITYTH,
K 31y OXHIAHHA, MECTaM i 3alONHEHUs 3alpocoB O IpeIOCTABIEHAN MyHHAUANAIBHOH
yciryry, HHQOPMAMOHHBIM CTEHAAM C obpasuamMy HX 3all0JHEHHS H IEPETHeM NOKYMEHTOB,
HEOOXOAMMEIX U MPEJOCTABICHUS KaKIOH MYHHIHNQTBHOH YCIOyrd, B TOM MMCIe
K obeclleNeHHIO JOCTYIHOCTY Ui HMHBaIH/IOB YyKa3aHHBIX 00OBEKTOE B COOTBETCTBHH
¢ 3aKOHOIaTE1CTBOM PoccHiickoil Denepalii 0 COLHATEHOMH 3AINTE HHBATHAOB,

13) noKa3aTed JOCTYIHOCTH U Ka4ecTBa [OCy 1apCTBCHHAIX 1 My HUIMIIANEHBIX YCIIYT;

14) uupie TpeGoBaHHA, B TOM 4YHCIE y4MTBHIBAIONME 0COOEHHOCTH NPEROCTABICHUS
MYHHLUHMAIBHBIX YCIyr B MHOTO(YHKIMOHAIBHBIX LEHTPAX H 0coOEHHOCTH TPENOCTABICHHUA
rocyIapCTBEHHBIX M MYHHLMIANLHBIX yCIyT B snexTpoHHOH dopme.

2.5. Pasjen, KacaloUIMHCS COCTaBa, NOCICNOBATENBHOCTH M CPOKOB BLIIIOJIHCHHSA
AIMHHHCTPATHBHEIX TpoLedyp, TpeOoBaHHE K MOPANKY HX BRUTOIEICHUS, B TOM YHCHIE
ocobeHHOCTel BHIIOAHEHHA aIMUHHUCTPATHBHEIX NPOLHEAYD B MEKTPOHHOH popMe, COCTOHT M3
TIOAPA3AENOB, COOTBETCTBYIOIMX KONMYECTBY AAMHUHHCTPATUBHBIX IpoNenyp - JOTHYECKH
oB0COBIEHABIX TOCTENOBATEBHOCTEH AIMUHUCTPATHBHEIX ACHCTBHH HApH INPENOCTABICHUH
MyHHIMIAIEHOH YCIyrW, B TOM 4YHCNE YCIyT, HEOOXOOMMBIX ¥ 00s3aTeNbHBIX AL
TIPeJOCTABIEHNS MYHHIMIAIGHOH YCIYTH, UMEIOLIHX KOHEUHBIH pPe3ynbTal M BHUICIACMBIX
B paMKaX NPeJOCTABIEHHS My HUIHIAIbHON yCIyTH.

———— - -



B nauase pasnena, KaCArONETocs COCTaRa, MOCIENIOBATCIbHOCTH H CPOKOB BBIIOJTHCHHS
aIMHHHCTDATHBHBIX [pOLEAyp, TpeGoBaHHH K IMOPSIKY HX BHIIOJIHEHHS, B TOM HHCIE
0cODEHHOCTEH BEIIIOTHEHHS aqMUHHCTPATUBHEBIX IPOTIC/YP B 9IIEKTPOHHOH (PopMe, YKa3hIBACTCA
HCUEPNBIBAIOIINN MEePeHeHb aJMUHHCTPATHBHBIX IIPOLCIYD, coJepiKalIuXcs B YKa3aHHOM
pazzene.

VkasaHHsHl pasAen JODKeH TaKKe  COAepkath  HOPAIOK OCYIIECTBIICHHS
aqMMHUCTPATHBHBIX TPOLEIYP B SNEKTpOHHOM (opMe CreayIomuX aIMHHHCTPATHBHBIX
TIPOLEAYP B AMHHACTPATHBHBIX JCHCTBUA:

a) MpEJOCTARICHHE B YCTAHOBICHHOM IOPSIIKE HH(OPMAIHE 3aABHTENAM U 00eCIIeICHHE
HOCTYIIA 3asBHTENEH K CBCICHHSIM O MyHHIHIIANBHBIX yCIyTax,

6) momaya 3anpoca O NPeAoCTaBJICHHH MYHHLHIATBHOH YCIyrd M HHBIX JOKYMEHTOB,
HeOGXONMMBIX ANS TpPeJOCTABNEHHS MYHHIHNAIBHOH YCIyIH, H NpUEM TaKdx 3aIlIpOCOB
0 TIpeIOCTaBIEHHH MY HULIHIIATBHOM YCIyTH i JOKyMEHTOB © UCIOTb30BaHHeM HHQOPMAITHOHHO-
TeXHOJOIHUECKOH M KOMMYHHKAIMOHHOW HH(PACTPYKTypPEl, B TOM HHCIC €MHOTO noprana
rocyJapCTBEHHBIX B MyHAUMITATBHBIX YCIyT X (¥UIH) PETHOHATBHEIX TIOPTAJIOB IOCY {apPCTBCHHBIX
H MYHHLIMNATBHBIX YCIYT;

B) MONyueHHe 3asBHTENEM CBEICHHH O XONC BBIIOJIHCHHA 3anpoca O NPeoCTaBICHHH
MYHHIMIaJBHON YCITYTH;

r) B3aMMOJENCTBHE OpraHOoB, NPEIOCTABILAIOMHX MyHHLMIAIBHEIE YCIYTH, HHBIX
IOCYApCTBEHHBIX OPTAHOB, OPTaHOB MECTHOTO CaMOYIPaBICHUL, OpraHu3alui, yIacTBYIONMX
B [IPEOCTABJICHIH IIPETyCMOTPEHHBIX DeIepallbHBIM 3AKOHOM MYyHHIIUNAIBHEIX YCIyT;

I) MOJTyYeHHe 3adBHTEJIEM pe3yJbTara NpelOCTABICHHA MyHHIHIATbHOH yCIyTH, eCId
HHOE He YCTaHOBICHO (enepabHbIM 3aK0HOM;

¢) HAble JeHCTBHs, HEOOXOMUMBIE JUIA TIPSIOCTABICHIA MyHHIHITIATLHOR yCITyTH.

Onpcanie KAXToil aJMEHUCTPATHBHOM [pOIENyPbl IpPETycMaTpuBacT CIEHyIOMHE
00s3aTENBHEIE JTEMEHTHI:

a) coObrrus  (FOPUAMYCCKHE (akTer), ABJIAIOMMECS OCHOBAHHEM  JUIA Ha4yana
AIMHHHCTPATHBHOH MPOLEAyPEL,

6) cBemeHHd O MAOKHOCTHOM JIHMIlS, OTBETCTREHHOM 33 BBIIIOJIHEHHE KAXKIOTO
aIMEHHCTPATHBHOrO JCHCTBHA, BXO/SIIEIO B COCTAB aIMMHECTPAaTHBHOM mponexypsl. Ecmu
HOPMATMBHBIE IPaBOBLIE  AKTHi, HEMOCPEICTBEHHO peryaupyiomme — NpeAoCTaBIeHHe
MYHHUIMIAIBHON YCIyTH, COIEPXKAT YKa3aHHE HA KOHKPCTHYIO JOJKHOCTB, OHA YKa3bIBACTCA
B TEKCTE aIMHHHCTPATHBHOIO PErTIAMCHTA,

B) cOJep)KaHHE KaKIOro aIMHHHCTPATHBHOTO AclicTBHA, BXOIJIEr0 B COCTaB
AIMHHACTPATHBHON IIPOLEAYPH, IPOACKUTCIEHOCTE H (W1M) MakcHUMaJBHBIH CPOK €ro
BBUTOTHEHHUS,

r) KpHTEpPUH TIPHHATHA PeLleHIH;

1) pe3yNbTaT a/[MHHIECTPATHBHOH MPOLIEAYPbl M IIOPA/IOK nepeadH pesyIbTara, KOTOPBI
MOYKET COBIANATE C IOPHAHYECKUM (HAKTOM, SBIAIOLIMMCS OCHOBAHHEM /14 Hadala HCTIOHEHUA
CleyIONIEeH aIMHHHCTPATHBHOH NPOLELYPBL;

¢) criocol duKcanuu pe3ysbTaTa BhIIOIHCHHA aIMMHHCTPATUBHOM TIPOUEIYPhi, B TOM
yHCle B MEKTPOHHOH (opMe, colepkalluii yKasaHue Ha dopmaT 003aTEINBHOTO OTOGPAKCHHA
aJIMMHHCTPATHBHOM MPOLIERYPBL

B cnywae ecnd B IPeIOCTaBIICHAN MYHHTHNQTLHOR YCIYTH NPHHUMAIOT yHacTUC HHBIC
OpraHs ¥ OPraHH3aluH (Ha ARIAIOIINECS OpraHaMu rOCYJAPCTBEHHOM BIIACTH), TO ACHCTBHA
JAHHBIX OPTAHM3AlHi, HAlpaBleHHBIC HA TPEIOCTAB/ICHHE MyHALMIATEHOR yCayrd (famee —
[eifcTBES OpraHa (OpraHU3alMM), YKasblBAOTCA B KAIECTBC MPHUMETaHM K aMHHHCTPATHBHOH
[poNeAype, 38 KOTOpoH CIeyioT JACHCTBUSA OpraHa (opranusauun). IIpEMevaHne yKaspBacTCA
B BUJIe CHOCKH, PaciloJOEHHOH BHM3Y CTPaHHLbL B TpAMCuaHHH yKasbIBaeTcA CleIyromas
uHGOpMALIHS:

a) cobuiTus (rfopuauyeckue (axThl), ABIMOMACCS OCHOBANMCM A Havana JeHCTBHHA
MHOTO Oprana (OpraHH3allHi);




6) CpOK BBIIOIHEHHA ACHCTBHH, OPraHOM (opraumzauuei);

B) pe3yJIbTaT BLIOIONTHEHYsA NCHCTBHI H croco6 hHKcauuMy pesynbrara;

I) NOPAIOK NEPefadn pe3ynbrara ANMHHACTPATHBHOH NPOIEKYPEL

I[Ips HamMYHKH B AIMHHHCTPATHBHOM DCIJIAaMEHTE MPEIOCTABNCHHUA MYHHIMOATEHOH
YCIyr# HECKOJIBKHX 8IMMHHUCTPATHBHBIX LPONETYp, CHEAyeT y4MILIBAIR, YTO pe3yabTar
peaBIIYyIed aIMUHHCTPATHBHON HPOLEAYPhl ABIICTCA coOLITHEM (IOPHIHYECKHM (PaKTOM)
NOCHeAyIOMEeR IpOLCIy Phl.

Pasen, Kacaromuiics GopM KOHTPOIIS 33 HCTIOTHEHHEM aJMHHICTPAaTHBHOTO PEIAMCHTA,
COCTOMT M3 CIEIYIOMHMX [IOIPas3/IeNOB:

4) TOPSJOK  OCYIMCCTBICHHA  TeKYNIEro  KOHTpoOi 34 coBIIONEHHEM
¥ MCIIOMHEHHEM OTBETCTBEHHBIMH JOJKHOCTHHIMH JIHIGMH [OJOKCHHH aIMHHUCTPATHBHOIO
perifaMeHTa M MHBIX HODMarHBHBIX IPaBOBBIX dKTOB, yCTaHABIMBAIOMMX TpeOoBaHAA
K TPEJOCTABICHHIO MyHHIMNATRHOR YC/IyTH, a TaKkke NPHHATHEM peleHri OTBETCTBCHHBIMH
THIAMH;

6) MOPAJOK M TEPHONMYHOCTH OCYIIECTRICHHN IIAHOBEIX H BHCIIAHOBBIX [IPOBEPOK
TIOTHOTEI " KauecTBa [IpeIOCTABICHHS MYHAIHNATLHOR YCIIYTH,
B TOM UHCE TIOPSAOK M (OPMBI KOHTPONS 3a NOJHOTOH M KadeCTBOM [IPEAOCTaBIICHUS
MYHHRIHIAIBHO’ yCIIYTH;

B) OTBETCTBEHHOCTh MyHHITHMATLHBIX CITYXKALMX ¥ HHBIX JOKHOCTHBIX AL 3a peileHHs
u geiictus  (OesnelictBHe), NPHHHMACMBIE (ocylLiecTBIAEMbIE) B XOA€ IPEAOCTABICHHUA
MYHHITHIIATLHOH yCIyTH;

r) NONOKEHHdA, XapaKTepH3yiomue TpeGosaHusd K MNOPAIKY H dopMaM KOHTPOJIs
3a TIpeJIOCTABIEHAEM MYHHIMIATBHOH YCIyTH, B TOM HHCIE CO CTOPOHE! rpaxciaH, HX
00beIMHEHHH ¥ OPraBu3alni.

2.7. B pasgene, Kacaromemcs AoCyaeOHOTO (BHecyiebHOrO) mopsika 00XaToBaHHA
peitenmit W felicTeuit (GesmeficTBHA) OpraHa, NPCAOCTABJLIIOIIETO MYHHIHIATLHYIO YCIYTY,
MEOTO()YHKIHMOHATBHOIO LEHTPa, OPraHu3allid B COOTBETCTBHM C denepaTbHBIM  3aKOHOM,
A TAKKE MX JOJHKHOCTHBIX JTHII, TOCYJaPCTBEHHEIX HIIM MYHHIHIIATBHEIX CIIYJKAIIX, pabOTHHKOB
YKa3BIBACTCH:

AHGOPMAIHA I 3aMHTEPECOBAHHBIX JIAI 06 ux mpape Ha nocyneOHoe (BHECYNEGHOE)
o6 KaToBaHHEe JelcTBHit (6€3MeHCTBHEA) M pCIIEHAN, NPHHATHIX (OCYIIECTBIAEMBIX) B XOIE
IPeNOCTaBIeHHs My HHIUTIATBHOH yCIIyTH;

npenmMer AocyaeGHoro (BHECY I€OHOTO) 00XKATOBAHHA;

HCUCPIBIBAIOLIKT [IePeyeHb OCHOBaHHH JINA 0TKAa3a B paCCMOTPEIIH Xano0b (TIPETEH3UH)
60 IPUOCTAHOBJIEHHS €€ PACCMOTPEHHUA;

OCHOBAHHS U1 Havana IpOLeAyphi ZoCyAeGHOro (BHECYAeGHOTO) 00XKAIOBAHAS,

IIpaBa 3aMHTEPECOBAHHBIX JTHII HA IOy YeHHe MH(OPMALIK H JOKYMECHTOB, HEOGXOIUMBIX
s 05OCHOBAHMS M PACCMOTPEHUS KAIOObI (npeTeH3un);

OpraHel MyHHIMNATLHOH BJIACTH M JOJDKHOCTHBIC JIHIA, KOTOpLIM MOXET OBITh
ampecoBaHa kanoba (MpeTeH3us) 3adBHTENs B nocynebuoM (BHecy 1€OHOM) OPAIKE;

CPOKH PacCMOTPEHUSA XKANOObI (peTeH3MH);

pe3yJyieTaT nocyaeGHOro (BHECY IeOHOTO) 00KaJ0BaHHA IPUMEHHTEIBHO
K Ka/I0# mponeType JIMb0 HHCTAHIUHA 06KanoBaHH.

2.8, Bnanku, $opmel ofpalicHui, 3aiBICHHH M HHBIX JOKyMCHTOB, [10JIABAEMBIX
JSBATEEM B CBA3H € IIPSNOCTABICHMCM MYHHIMIATBHOH yCIyTH, (hopMBI JIOKYMEHTOB
(YOCTOBEpCHHH, THCEM), MOATBEPXAIOIUE TONOKHUTENBHEN (OTPHUATENBHBIH) pe3ynbTaT
IPENOCTABICHAS MYHHLHNANBHOH YCIyTH (ctipaBKH, HAalpaBlCHUdA, YBEJIOMJICHHA H T.JI.)
IIPUBOAATCS B KavecTBE MPHIOKCHHH K aIMHHHCTPATHBHOMY periamenTy. B ciydae, Korzaa
3akoHoOJaTeNbCTBOM Poccuiickoll Dexepallii WM Canxt-IleTepOypra OpsAMoO MpelyCMOTpeHa
cBoGoaHas opMa NOJaYH ITUX JOKYMEHTOB, IPUKII/LIBACTCS ofpasen 3a4BIICHAL, [[01aBAEMOTO
3asBUTEIIEM.



2.9. OcoBeHHOCTH IPeAOCTABIECHAS MYHHIHITATBHOK YCIIyTH B noppasaenenusx CII6 I'Y
«M®@L».

IIpefOCTaBIEHHE MyHHIANATBHEIX YOIYT HCHOTHUTEIBLHBIX opranoB na 6ase CII6 I'Y
«M®1l» ocymecTBIAETC B COOTBETCTBHM C MNPHHIHIOM «OIHOTO OKHay, TIOCPEICTBOM
OIHOKpAaTHOTO OOpalleHus 3asBUTENd C COOTBETCTBYIOUMM 3allpOCOM, a B3aUMOJCHCTBHE
¢ OpTaHaMHK ¥ OPraHH3aIHAMHE, IPEAOCTABIAIONAMU FOCY IAPCTBEHHEIC YCIyTH, OCYIECTBIACTCS
CIT6 T'V «M®LI» Ge3 yuacTusi 3a4BUTEA B COOTBETCTBUM C HOPMATHBHBIMU IIPaBOBBIMH aKTaMH
¥ COIIALICHHAMY O B3aNMOJEHCTBHA.

Ilps pazpaboTke AIMHHHCTPATHBHOIO PETIAMEHTa MPEAOCTABICHHUA MYHHIEIATbHON
YCIAYrHM HCIOJHHTENBHBIR OpraH IpelyCMaTpHBacT BO3IMOXHOCTE obpalnenus 3asgBUTENeH
3a MONydYEHHEM MYHHLHMNAILHOH YCIyrd Ha Gaze CII6 TV «MODIl», B ciaydae €CIH
PeJOCTABIEHAEC MYHHIMIANBHON YCITYTH Ha 6aze CII6 TY «MOLl» nopemimaeT KauecTBO H
JOCTYIHOCTL MY HEIMIIAABHOMN YCITyTH IS 3aABUTEA.

3. Opranusanus pa3paGoTKH, COTIACOBAHMHA, yTBEPHICHHA W IIPHMCHEHM
aAMUHHCTPATHBHBIX PErJIaMeHTOB NPEA0CTARIEHHA MYHHIHIAILHBIX yCAyT

3.1. AIMMHUCTPATHBHBIH DPErTAMEHT IIPEIOCTABICHHA MYHHIHIATEHOH  YCIYTH
paspabateiBaeTcs MA BMO Cauxt-Iletepbypra nocenok MeTaIoCTpoH, K KOMICTCHIHH
KOTOPOH OTHOCHTCA TIPENOCTABICHHE COOTBETCTBYIONIEH MyHUIMNIATEHOR YCIyTH.

3.2, AJMMHHECTDATHBHBIE pEITAMEHTHl TPEJOCTABJICHUS —MYHHIMNATBHBIX  YCIyT
paszpabaThIRAIOTCA:

a) B Clydae BKIIOYEHHS B 3aKOH Canxt-Ilerepbypra «0O6 opraHa3anyd# MeECTHOTO
camoynpasnenns B  Canmkr-Tlerepbypre»  H Verap  MYHHIMIOATBHOTO — 00pasoBaHMA
JOTIONHMTENBHOTO BOMPOCA MECTHOTO 3HAYEHHs, MPETYCMaTPHBAIOLICTO IpeIOCTABICHHE
MyHHLHUIAILHOH YCIyTH.

33. MA BMO Cankr-Iletep6ypra mocenok MeTaocTpol 06ecresuBaeT NPOBEACHHE
SKCIECPTH3H TPOEKTa aJMHHHUCTPATHBHOIO DErNaMeHTa B COOTBETCTBHM ¢ YCTaHOBIICHHEIM
MOPAIKOM,

3.4. TTopsanox aIMHHACTPATHBHOTO PErIIAMEHTA IIPEIOCTABICHHA My HHUMIAIBHOM yCITyTH
NOMLIEKHAT YTBEPXKAEHHIO  IOCTAHOBICHHEM MA BMO Canxrt-Iletepbypra IOCENOK
MeTamnocTpoi.



Hpunoxerne Ne 2

k TlocTaHOBIEHNIO MECTHOH aIMHHHCTpAllNH
BHYTPHTOPOACKOTO MYHHIHNIAJIEHOTO
oGpasopanus Cankr-IletepSypra

1. Mertannoctpoit ot JI5. 08 RORD Ne fd .

MOPANAOK
pOBeIeHHs YKCNEPTH3bI IPOEKTOB AAMAHHCTPATHBHLIX PErJIAMEHTOB NPeJoCTABICHHS
MYHHLBIATSHBIX YCIYT

1. TIpoeKTH! aIMUHHACTPATHBHBIX PEITAMEHTOR [PENOCTAaBICHNA MYHHIMIANEHEIX YCIYT
(nanee — TPOEKTHl DPETNIAMEHTOB), paspabotannsle MA BMO Canxt-TlerepOypra HOCENIOK
MeTtajulocTpoil, NOANEKAaT IKCICPTH3C, IIPOBOIUMON OTBETCTBCHHEIM  JIHIIOM MA BMO
Canxr-TleTepOypra nocenok MeTaniocTpoi.

2. IlpenMeToM SKCIIEPTH3EI MPOEKTOB DPErJaMEHTOB SBISCTCH OLCHKA COOTBETCTBHA
IPOEKTOB  [MHHHCTPATHBHBIX  PErTIAMEHTOB TpcGOBAHMUAM, IPEABSBICMBIM K HHM
®enepanpubM 3akoHoM oT 27.07.2010 roma Ne 210-03 «O6 opraHu3aluM MPEIOCTABICHUA
rOCyJapcTBEHHBIX ¥ MYHHIUMIATBHBIX YCHYD» H HopsinkoM pa3spalOTKH ¥ YTBEPKICHHA
MA BMO Cankr-llerepSypra moceqok MeTainocTpod aIMHHHUCTPATHBHBIX pernamMeHTOB
[IpeTOCTABIEHN] MYHHIMNAIBHEIX YCIyr, & TaKke OLCHKa ydera pe3ybTaTOB HE3aBHCHMOH
JKCTIEPTH3LI B IPOCKTAX aIMHHHCTPATHBHBIX PELTIAMEHTOR B TOM HHUCIIE:

4) KOMILIEKTHOCTh IOCTYNHBIIMX HA 3KCICPTH3Y MAaTCpHaloB (HajM4Me IIPOEKTa
[IPaBOBOTO aKTa 00 YTBEepHKIEHHH npoeKTa pernameHra, NPHIOKEHUH
K  DPOEKTy  perjaMcHra, B~ TOM  HHCIE MOSCHUTENbHOH  3ammckd,  GopM
u 06pasnoB NOKYMCHTOB (IPH HEOOXOIMMOCTH IIPOCKTOB HOPMATUBHBIX IIDABOBBIX 4KTOB
0 BHECEHHMH COOTBETCTBYIOIIMX H3MEHEHHIH);

6) COOTBEICTBME CTPYKTYPhl H COICPIKAHHA NpoeKTa perjiaMenTta, (CTaHaapTa
NPENOCTABIEHHS YCTYTH) TpeOOBAHHUAM COOTBETCTBYIOMINX HOPANKY, YTBEPXKICHHBIX HACTOAIHIM
ITocTaHOBNIEHUEM,

B) NMOJIHOTA OMHKCAHHS B NMPOEKTe PErilamMeHTa nopsixa H YCIOBAM [IPEAOCTABICHHSA
YCIJIyTH, yCTAHOBJIEHHBIX 3aKOHOJATE/ILCTBOM Poccuiickoi Denepanuy n Cankr-IlerepSypra;

T) yueT 3aMeyaHuii 1 NPEJIIOKEHHH, IOTYJEHHBIX B PE3yNbTaTe HE3aBUCHMON KCIIEPTH3EI
IIPOEKTOB AAMHUHHCTPATHBHBIX PErIaMEHTOB NPEHOCTARICHHI MyHHIHIATBHBIX YCIyT;

1) ONTHMH3AIHS IOPAIKA IPEAOCTABIEHHUS YOIy H, B TOM HHC/C.

yriopsAaoYeH e aMUHUCTPATHBHBIX POLEAYP H AMUHHCTPATHBHBIX JAeHCTBUIA;

yeTpaneHne  M30BITOUHBIX  AIMHUHACTPATHBHAIX nponexyp ¥  HM30BITOUHBIX
AIMUHECTPATHBHBIX  ACHCTRME, €C1d 3T0 HE IPOTHBOPEHMT denepanbHEIM  3aKOHAM,
HOpPMATHBHBIM MIPaBOBBEIM aKraMm [Ipesupenta Poccuiicko#t Oepepaliu
u  TlpaBmrenbctBa  Poccuifckoi Qenepanun,  ['ybepHaropa Cankr-Ilerepbypra
u IIpasurenscrea Cankt-TletepOypra;

COKpAIlleHHe CpoKa MPEJOCTABICHHS YCIYTH (ucronHeHud (YHKIMK), & Takke CPOKOB
MCHONHEHus OTHCIbHBIX aJMHHHCTPATHBHBIX IIPOUEAYp M AIMUHHCTPATUBHBIX IelicTBHA
B PAMKaX IPENOCTABICHHA MYHHIHIIAIEHON YCIyTH (HCIOTHEHHS (dyHKLAR);

TPEAOCTABIEHAE  YCHYTH  MOCPEICTBOM nogpasfeneuuii  CankT-IleTepOyprexoro
rocyJapcTBEHHOIO  YHPEKIEHHA «MHOrOQyHKIMOHATEHBIH ~ LHEHTp  TPEJOCTARICHHAS
MyHHULMOATBHBIX YCIYT» HIM B JNICKTPOHHOHN popme.

3. 3akmOYeHMs Ha IIPOEKT perIaMeHTa YIMONHOMOYCHHBIC OpIaHEI NpeacTaB/IgioT
OIHOKpATHO B cpok He Gonee 10 pabounx THEH.



4. T'naBa MA BMO Cauxr-ITeTepOypra nocenok MerTannoctpoii, B Te4eHHE Tpex pabodmx
nHelt ofecmeumBaeT ydeT 3aMeuaHudl H IPEUIOKEHNH, COACPKAIIMXCA B 3AKIOUCHUAX

YIOJHOMOYEHHEBIX OpraHoBs.



