MECTHAS AZIMUHUCTPALIUS
BHYTPUI'OPOJICKOI'O MYHUIMIIAJIBHOT' O OBPA30OBAHUSI
FOPOJIA ®EAEPAJILHOI'O 3HAYEHHMSA CAHKT - IIETEPBYPTA
MOCEJIOK METAJLJIOCTPOM

(MA BMO Casnxr-Tletepbypra 1.MeTaocTpoii)

PACHOPSIDKEHUE
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06 y-mep:vxneumz{ [opsnka pa3paGOTKH H YTBEPHKACHHA MECTHOH
aIMMHHCTpaLMelf BHYTPHUTOPOACKOTO MyHHIHMALILHOTO o6pazoBaHHA
ropoxa (emepanbHOro 3HaueHUs Cankr — IlerepOypra mnoceioK
MeTaLIOCTPOl  AIMUHUCTPATHBHBIX PErJaMeHTOB  MPEAOCTABICHHA
MYHHUHMNAAbHBIX YCIyT

Ha ocnosanuu PenepalbHOro 3aKoHa OT 27.07.2010 Ne 210-®3 «O0 opranusaniu
NPEJOCTABNEHUs TOCYIAPCTBEHHBIX M MYHHITMTIAIbHBIX yCIyr», B COOTBETCTBHH
¢ ®emepanbHBIM 3aKOHOM OT 06.10.2003 Ne 131-®3 «O6 00muyx NpHHIANAX OpraHA3aliiH
MECTHOTO camoympapieHus B POCCHICKOH denepanun», 3aKOHOM Canxkrt-IleTepOypra
or 23.092000 Ne 420-79 «OG opraHusaUMH  MCCTHOTO CaMoy [1paBIeHHA
g Canxt-IlerepOypre», YCTaBOM BHYTPUIOPOACKOIO MYHHIUIIATEHOrO  00pa3oBaHiid
Cankr-TletepGypra nocenok MeTauiocTpow, 3aperuCTPUPOBAHHOIO T'YMIO Poccuiickoi
depepaumn  13.10.2011 rona YTBEPIKAEHHOTO PEIICHHEM MYHHLHMIIATBHOIO  COBETA
BHYTPHTOPOJACKOTO  MyHUIMNATLHOTO oOpa3oBaHHs Caukt-IletepOypra  MOCeIOK
Mertautoctpoii Ne 1/39, n3MEHEHUAMH 1 JOTOMHEHHUAMH, BHECEHHBIMH PEIICHHAMH
MYHHIMIAIBHOIO  COBETA BHYTPUIOPOJCKOTO  MYHHLHIATLHOTO oOpa30BaHus
Canxr-TletepGypra mocesnok MeTaiiocTpoi

1. YrBepauts I[lopsiiok pa3palboTKu U YTBEPKIACHHA MECTHOH aIMHHHMCTpalHeH
BHYTPUTOPOZCKOr0 MYyHHUHMIATLHOTO oGpasopanus ropoia (elepaIbHOro 3HAUEHNA

Caukt - IlerepOypra mOCEIOK MeTannocTpoli  aIMMHMCTPATHBHBIN  DErIaMeHTos
[IpE/IOCTABICHHS MYHHIHIIATIBHBIX yenyr cornacHo [IpHI0KeHHIO Ne 1 K HacTOALISM)
pacIOpsAKCHHIO.

2. Vreepauth [TopsA0K NPOBEACHHA MECTHOM aIMHHHCTpaLHeH BHY TPHIVE
My HMLMITEHOTO 00pa3oBaHis ropoia (he/1epaIbHOrO 3HAUCHIHS CaHkT - [letepOyp

mocesiok  MeTaIocTpoil  3KCIEPTU3bl  [IPOCKIOB aJMHHHCTPAaTHBHBIX ~ Pel1aMCHTOB
[IPEAOCTaBICHIA MyHHULHMNAIBHBIX YCIyT COIIacHo [TpuaokeHnO Ne 2 K HacTOSLIEM}
PacTIOPSKCHHIO.
3. PacnopshkeHue BCTYNAeT B CHITY € MOMEHTa €ro MOAMHCaHHA.
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punosxenne Ne 1 K pacriopAxCHHIO MECTHOH a/MHHHCTPAIHH
BHYTPUIOPOJCKOI0 MyHHUHAIIAIBHOTO oGpazoBaHus

ropoza benepanbHOro 3HaICHHA Cauxr - [leTepbypra

, nocenok MeTaiocTpoi

or« 75 OF 2023 ,g’cfrp .

[IOPSIOK
PA3PABOTKHU U YTBEPXKJIEHHA MECTHOM A,I[MHHPICTPAIIHEfI
BHYTPHUTOPOJACKOI0 MYHHUIHMIIAJBLHOI'O OBPA30BAHHUS T'OPOJA
®EJEPAJTHHOI'O 3HAYEHHS CAHKT - [IETEPBYPIA IIOCEJIOK
METAJLIOCTPOM AIMAHUCTPATUBHbIX PEI'JIAMEHTOB
[IPEJOCTABJIEHUS MYHUITUITAJIBHBIX YCJIYT

1. OGuyue MOJIOKEHHS

1.1. Tlopamox pazpaboTKH 151 YTBEPKACHHA MECTHOH aIMHHHCTpaLneH
BHYTPHUIOPOJCKOTO  MYHHIHMNATEHOTO oOpa3zoBaHusi  ropoaa deneparbHOro  3HaweHHA
Cauktr - [IlerepOypra MOCEIOK MeramiocTpoit (manee — MA BMO Cauxr-IletepOypra
1. MeTtayutocTpoil) aIMHUHHCTPATHBHBIX pernamMeHToB MpPeaoCTaBICHHs MYHHLHIATBHEIX YCIYT
(manee — IlopsAnox) yCTaHaBIMBACT tpeboBanus K paspaboTke H YTBEPAICHHIO MA BMO
Canxr-IlerepOypra 1. MeTauocTpoit  aIMHHHCTPATHBHbIX periIaMeHTOB MPEI0CTaB IeHMA
MY HHLMTIABHBIX YCIIyT.

AZIMHHHCTPATHBHBIH PETIaMEHT IpeIoCTaB/ICHHA MYHHLUHATBHOH Y CIY TH = paBOBOH axT
MeCTHOH aJIMHHHMCTPAIUH, yCTAHABJIMBAOLIMH CPOKH H [OCTIeOBATeTLHOCTE ATMHHHCTPATHBHSIN
npoLeayp ¥ AIMHHHCTPATHBHBIX NeHCTBHH, OCYLLECTBIACMbBIX [10 sanpocy (H3HYSCROTO H-TH
l-OpI»I,lIIfIT{eCKOFO qyia B npenenax, yCTaHOBReHHblx HOpMaTHBHbl_\iU MIPaBOBBIMH ARTAMH
Poccuiickoit @enepaudu 1 Canxr-TletepOypra MOTHOMOYHH B COOTBEICIBIE ¢ TpeGOBAHHAMH
OdepiepalbHOIO 3aKOHa OT 27.07.2010 roma Ne 210-®3 «O6 opraHM3allH{ [peIOCTasIcHId
rOCYJApPCTBEHHbIX H MY HULIHIIATILHBIX yeryr» (nanee — MDeaepatbHbIi 3aKOH ).

1.2.  AJMHHHMCTPATUBHBIH DErIaMCHT TIPe10CTaBICHHA MVHHIHTETBHI
ycTaHaBIUBAET TOPAIOK p3aMMOEHCTBHA MerIy MA BMO Canxr-Iletep@ypra . Me
U 3asBUTE/AMHY, HHBIMH OpraHaMi MECTHOTO CaMOYTIPABICHHUS, YHPEARICHIAMH T U]
TIpH IPeNOCTaBICHUH MYHHULUIATEHOH YCIyTH.

13.  AJIMAHHCTpATHBHbBIE PETTaMEHTDI peJOCTABICHHs MY HULHIAIBES
pazpabaThIBatOTCA MA BMO Canxr-TletepOypra 1. MeTaTlocTpoii B COOTBICIS
¢ (enepanbHbIMH 3aKOHAMH, HOPMATHUBHBIMH [1PaBOBEIMI akTaMM [Ipe3nIeHTa FOcCildexs
Qenepanid  H [TpaBuTENLCTBA Poccuiickoit denepaiiy, 3aKOHAMH Canxt-TleTepOy T
HOPMATUBHBIMH [paBOBLEIMH  aKTaMH ['ybepuatopa Cankt-IleTepOypra ¥ i
NpaBOBBIMH aKTaMH [TpaBUTEIBCTBA Cauxr-TleTepOypra. HOPMATHBHBIMH [Pas
MCIIOJNIHUTEIIBHBIX OpraHoB, OpraHoB MeCTHOIO caMOy [paBIcHHA BHY TPI
MYHHUIIHIIAIbHOT O ofpasoBanus roposia (hesepabHOIO 3HAUCHHA CagkT - [letepOypra Jocels
MeTaUIOCTPOH, a TaKKe ¢ yHCTOM perueHHH MpaBUTeIECTBEHHEIN KOOPIMHAIIHOHABIX (DTaELE.
ycTaHaBIMBAIOIINX KPATEPHH, CPOKH H MOCTENOBATETbHOCTE aTMHHHCTPAT - ) L
aJIMMHHCTPATHBHEIX neifcTBui M(WiM) TPHHATHI pelieHHi H HHDIX
npeioCTaBIeHUS MYHHLHIQIBHBIX yCIYT.

MA BMO Canxr-Tlerepbypra T MeTaulocTpoli  He  BIpass oo
B aJIMHHHCTPATUBHbBIX pernaMeHTax MpeIoCTaB/ICHAA MyHHUHIATBHBIX YCDND I
HE [Py CMOTPCHHEIE denepanbHbIMU KOHCTHTYLIHOHHBIMH 3AKOHAME. (edepaTbHBIMH
HOpMATHBHbIMM MPABOBEIMH aktamu [lpesuacHTa Poccuiickoit @eaepauxy H [IpaBuTe1bCTBA
Poccuiickoi denepaltv, ['yGepuaaTopa Cankt-IleTepOypra u [IpaBHTe1bCTBE
Canxr-IletepOypra, a TaKKC orpaHideHus B 4acTH pean3alia npas H csobo rpakiaH, npas
Ji 3aKOHHBIX MHTEPECOB KOMMCPHECKHX ¥ HEKOMMEPYECKHX OpraHA3alKi.
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MA BMO Cankr-IlerepOypra 1. MeTaulocTpod HE BIpaBE YCTaHaB/IHBATDH
B A[MHHHMCTPATHBHBIX DErJIAMEHTAaX IPEAOCTABICHUS MYHHIUIATBHBIX YCIyT TpeboBaHus
K 3a5BHTEILAM:

1) mnpencTapneHust MOKYMEHTOB X HMHQOPMAlMH HIM OCYIUECTBICHHA nelcTBui,
Ipe/ICTABJIEHUE WM OCYIICCTBIEHHE KOTOPHIX HE MpPeTyCMOTPEHO HOPMAaTHUBHBIMH MIPaBOBBIMH
aKTaMH, pPEryJHpPYIOLMMH OTHOIIEHHMS, BO3HHKAIOME B CBA3M C MPCAOCTABICHHEM
MYHULUIAIBHBIX YCITYT;

2) Mpe/CTaB/IeHHAs JOKYMEHTOB M HH(OPMALIKH, B TOM YHCJIE OATBEPKIAIOMHX BHECCHHE
3agBUTENICM IIIaThl 3a IIPEeAOCTaBICHHC MYHP[IIHH&J‘IBHBIX ycuyr, KOTOpEIC HaxogsaTca B
PACIIOPSKEHUH OPraHOB, MPEJOCTABIAIONMX MyHHIHIIATbHEIC YCIYTH, HHBIX TOCY/JapCTBEHHBIX
OpraHoB, OpPraHOB MECTHOTO CaMOyNpPaBJICHHU 60 MOIBEIOMCTBEHHBIX TIOCYIapCTBEHHBIM
OpraHam HJI OpraHaM MECTHOTO CaMOyIIPaBIICHHS OpraHu3alyi, y4acTBYIOLIMX B [IPEIOCTABICHHH
npexycMOTpeHHBIX 4. 1 ¢T. 1 QenepanbHbM 3aKOHOM MyHHIHIAILHBIX YCIIYT, B COOTBETCTBHH C
HOPMATMBHEIMH IIPABOBBIMU aKTaMH Poccuiickoit ®eaepari, HOpPMATHBHBEIMH IIPABOBBLIMH aKTaMH
cybwextoB Poccuiickoi Pepepanuy, MyHHIHNAILHEIME MPaBOBBIMH aKTaMH, 3a HCKIIOYCHHEM
JIOKYMEHTOB, BKIIOYCHHBIX B OMpEIENCHHBIH 4. 6 cr. 7 QenepaibHOr0 3aKOHa IMEPEHCHD
JOKYMEHTOB, 3asiBHTE/]Ib BIPABE NMPE/CTABHTE YKA3AHHBIC TOKYMEHTEL H UH(OPMAITHIO B OPraHbL,
IIPEOCTABJIAIONIME MY HHIHIIAIBHEIC yCIIYTH, 110 coOCTBEHHON HHHUIIMATHBE,

3) ocyliecTBIeHHs JEACTBUM, B TOM YHCIE COTrIacoBaHuil, HEOOXOMUMBIX 171s MOTYy1CHHS
MYHHLMIIATBHBIX YCIYT U CBA3AHHBIX C ofpalieHHeM B HHBIE TOCY1apCTBCHHBIE OPraHel, OpraHel
MECTHOTO CAMOYIpARNEHHs, OPraHH3alMH, 338 HCKIIOYCHHEM MOMyHCHHA YCIyT H NOIVYSHUS
JOKYMEHTOB H HH(pOpMaU,HPI, SABIAKOLIHUXCS HEeOOX0IUMBIMH H o0g3aTe IbHBIMH i By 5 |
[PeAOCTaBIEHUA My HHLIMIIAIBHBIX Y CITyT;

4) mpencTaBieHus JOKyMEHTOB H HH(pOPMALMH, OTCYTCTBHE H (HIH) HEIOCTOBEPHOCTH
KOTOpBIX He yKa3BIBAIUCh IPH NePBOHAYATLHOM OTKA3E B pHeMe JOKYMEHTOB, HEOOX0THMBLX 114
IpeloCTaBIeH S MyHULUIIATBHO! YCIYTH, qu60 B MPEIOCTABICHHH MyHHLHIATEHOR YCTYTH. 33
HCKIIOUEHHUEM CIIEYIOLIHX CITy4acB:

a) u3MeHeHne TpeOOBaHHH HOPMATHBHBIX MPABOBLIX AKTOB. KacaroLKXcs 1l

MYHHUITMIIAILHOR  YCIIyTH, MOCIC MepBOHAYATEHON [MOJaYM 3adBICHHA O HPedo.
MyHHLIUIATBHOH YCIIyIH;
6) HalduHe OWMOOK B 3aJBNCHHH O NpeIOCTABICHHH MYHHUHIATHHO]

M IOKyMEHTaX, MOJAaHHBIX 3asdBHTEIEM MOCIC [IepBOHAYATHHOrO OTKa3a B MPHEMS JOKNMEHICE.
HeoOXOMUMEIX JUIS  [IPeI0CTaBICHHA MYHHLMNATbHOH  YCIYIH, b0 B TOCTAE
MYHULHMIATEHON YCITYTH U HE BKIIOUCHHDIX B IIpeCTaBICHHBIH paHee KOMILTERT JORY Mexius

B) HCTE€YCHHE CpOKa neficTBHS JIOKYMEHTOB WM H3MEHCHHC HHGOpMALIH
NEPBOHAYAIBHOrO OTKa3d B IPHEMC TOKYMEHTOB, HEOOXOIMMBIX 1A [Pediv.=s
MYHHLHIIAIBHOA YCITyTH, mub0o B MPEJIOCTABICHHH MY HHUHIIATBHOM ¥ I TH.

r) BBISIBJEHHE JOKYMEHTATBHO MOATBEPIKIACHHOIO daxTa (MPU3HAKOB) OLIK
[IPOTHBONPABHOTO JEHCTBHS (6e3nefcTBHA) JOMKHOCTHOIO JHla Oprard. Mpe10CTAB IR
MYHHUMIAIBHYIO YCIyTy, MYyHHIHIAILHOTO CIYIKAllero, MPeXyCMOTPEHHOH ;
(MenepanbHOTO 3aKOHA, IIPH ICPBOHAYATLHOM OTKa3e B MpHeMe JOKYMEHTOB. Hec BAdulng’
IIpe1OCTaBIICHUA MYyHHULHTIAIPHOH YCIYTH, nub0 B NpelOCTABICHHH MY HHLILIDE =
0 4eM B IHCbMEHHOM BHJIe 3a TOMIIHCHIO PYKOBOIHTEIS OpraHa. Mpedociaz s
MYHHIMIIAIBHYIO yCIyTYy, IPH nepBOHAYa/IbHOM OTKa3¢ B [IpHCME JOKYMEHTOB, HE00N
IpEIOCTABICHUS My HUIUIIATBHOH YCIIYTH, IIpeAYCMOTPEHHOH 1. 1.1 1. 16 Deaepat:
yBeZOMJIIeTCs 3aBUTENb, 2 TAKKE [IPHHOCATCS M3BHHCHHA 38 JocTaB IeHHbIe Hey 100CT]

5) npemocraBieHHs Ha GyMaXHOM HOCHTE]e JOKYMEHTOB H HHGbOPMALIHH,
00pa3pl KOTOPBIX paHee GBUIH 3aBEPEHBI B COOTBETCTBHH C ITYHKTOM 7.2%9 | o1 16 PC.I@:.,".:;_';:.H‘.”.' 0
3aKOHA, 3@ UCIUIIOUEHHCM CITy 4aeB, €C/IM HAHECCHHE OTMETOK HA TaKue JOKYMCHTBI THOO HX H3BATHE
SBJISETCS HEOOXOMMMBIM YCIIOBHEM IMPENOCTABICHHA rocy1apCTBEHHOH HITH MYHHLIMNATBHOHA

CIYTH, ¥ MHBIX CIy4acB, yCTAHOB/ICHHbIX (eiepaTbHbIMK 3AKOHAMH.
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Conepanue aJMHHMCTPATHBHOTO perjaMeHTa He JOJ/UKHO [OMYCKaTh [IBOMHOIO
TONKOBAHHS TIOPS/IKA IPEIOCTABICHUS MY HULMITAILHOMN YC/IYTH, 2 TAKXKE HEYETKHX (hopMy THPOBOK
JOKYMEHTOB, ITPENOCTABIISICMbBIX 3adBHTEIIEM IS IIPEAOCTABICHHA M}’HHIIHHaJI}':HOfI YCIYyTH.

1.4, Ilpm  pa3spaloTKE  @JMMHMCTPATHBHBIX  PCIIAMCHTOB  IpEe/IOCTABJICHHA
MyHAIMnATBHBIX yomyr MA BMO Cankr-TletepOypra 1. MeTamiocTpolt mpedycMaTpHBacT
ONTHMH3ALHIO (I1OBBILEHKE KaUeCTBa) MPEAOCTABICHHS My HHIMIATBHEIX YCITYT, B TOM THCIIE:

a) YIIOpSI0YEHHE aIMUHICTPATHBHEIX MTPOLETYp U aIMHHUCTPATHBHEIX NeUCTBHH;

6) ycrpaHeHdhe H30OBITOYHBIX  AIMHHHCTPATHBHBIX  TPOHEAYp H H30BITOYHBIX
aJMHHHECTPATHBHEIX JIEHCTBHAH, CCITM 3TO HE MPOTHBOPEYHT deepabHBIM 3aKOHAM, HOPMATHBHBIM
npaBoBbIM akTam [Ipesupaenta Poccuiickoi ®enepauun u IIpaBuTenscTsa Poccuiickoit Penepanm;

B) COKpalleHWe KOJHYECTBA JOKYMEHTOB, IIPEJOCTABIAEMBIX 3AABUTEIMH UL
[PeOCTAB/IEHHS My HHIMIIATbHOR yCIIyTH, IPUMEHCHHE HOBBIX (POPM I0KYMEHTOB, O3BOJIAIOLIIX
yCTpaHuTh HeoOXOIMMOCTh HEOJAHOKPATHOro IIPEAOCTAB/ICHHA HIeHTHYHOH WHGPOPMAIIHH,
CHHIKCHHC KOHYECTBA B3aUMO/IeHCTBHIA 3agBUTENCH ¢ TODKHOCTHLIMH JIHIIAMH, B TOM HHCIC 32
CYeT BBIIOJHEHHS OTICTBHBIX aIMHHHCTPATHBHBIX TIpoLeIy] (IefCcTBHI) Ha Ga3e MOApasieIeHHE
Canxkr-IleTepOyprckoro  rocyJapCTBEHHOIO  yUpEKACHHA «MHOroQyHKUHOHAIBHBIH  HEHTP
[IpeIOCTaBJIeH)s MyHHIHIANBHBIX YCIyD) (nanee — CII6 TY «M®L») u peantu3aluy TPHHIHI
«QJHOr0 OKHa», HCIOJIb30BaHHEC MEIKBCIOMCTBCHHEIX COrJIaCOBaHHUH OpH MpPeAOCTaBICHHH
MyHMIMIIGHOM ycmyru ©e3 ydacTus 3asaBUTeqd, B TOM  HHCIC C HCHOJb30BAHHEM
HH@OPM&HHOHHO-TCJ’[GKOMMYHI/IK&HHOHHBIX TeXHOJ’IOFHﬁ;

r) COKpameHHe Cpoka MpeICTaBICHHs MYHHLHIQIbHOH yCIyrH, a TaKKe CpOKOB
HCIIOTHEHUS OTIENBHELIX AIMHAHHCTPATUBHBIX [IPOLEIYP H aIMHHHCTPATHBHDIX JeHCTBHH B paMKax
NPEIOCTABICHNS MYyHHIUIIAIbHOH YCIyTH. MA BMO Canxr-TletepSypra n. MeTa110cTpod.
OCYILECTRIIAIOIIAA  TOIrOTOBKY aJIMHHUCTPATHBHOI'O pernaMmeHTa Mpe10CTaRIeHHS
MYHHLMIATEHOM YCIyTH, MOXET YCTAHOBHTb B aJIMHHHCTDPATHBHOM PElIaesic COKpallleHHbIE
CpOKH HpC,HOGTaBIICHPIH MYHI/IIIHIIEUII:HOﬁ YCIIyTH, a TAKKe CPOKH HCIIOJIHEeHHA a IMHEHHCTPATHBHEIX
npouexnyp B paMKax IpenoCTaB/ICHHS -.\I}"HHL[HH'&.‘IBHOfi VCIYTH II( QTHQILITHEE
K COOTBETCTBYIOIIIHM CpOKaM, YCTEIHOBIIEHHLIM B 3aKOHOIATECIBbCTBE Poccuiickofl @eIcpatliil
u Canxr-Iletepbypra;

I{) YKa3aHHue 00 OTBETCTBEHHOCTH HOJIKHOCTHLIX THIL 34 coOTI0deHHE HMH 17
/IMHHMCTPATHBHBIX PEIIAMEHTOB TIPH  BBIIOTHEHHH ~ATMHHHCTPATHEEBIN - 5t
aIMHHMCTPATHBHBIX J1eHCTBHI;

1.5. B ciydae ecnu B mporecce PaspabOTKH MPOEKTA AIMHREHCIPALHES
llpC,ELOCTaBJ'[eHHH MYHHHHHQJTLHOﬁ YCIyTH BRISIBIISETCS BO3MOKHOCTE OIITHMI HH (NOBBIICHIA
KauecTBa) MPeJOCTABICHNS My HHIMIAIBHON YCIYTH HIPH } CIOBHH COOTECTE TR = B3
HOpMaTHBHbIX IIpaBOBBIX 4AKTOB, TO TIIPOCKT AIMHHHCTPATHBHOIO per.aMSHTa HOCHTICHA
B YCTaHOBJ'leHHOM MOPAIKE C [MPHI0KEHHEM yKa3aHHBIX NpaBOBBIX aKTOB.

1.6. AIMHHHMCTpaTHBHBIE PpErJaMeHThl [PEeIOCTaBIcHIA MYHHUHDAIBHBIX — MCTMT
paspaGoranapie  MA  BMO Camxr-Iletepbypra m.  MeTALIOCTPOH.  MTIScpilisic.-A
B YCTAHOBJICHHOM TMOpSIAKE HX TPABOBEIMH aKTAMH.

1.7. WecmonmHeHwe  TepPENaHHBIX  OTIACIBHBIN  [OCYIape
Cankr-Tletep6ypra MyHALHTATEHBIME 00PA30BAHHANH Ha OCHOBAMILE 3aKOHA C IIpe:
cyOBeHIMH W3 OHOJUKCTa Canxr-Iletepbypra ocymecTBIALTCH B [OPAIRS
COOTBETCTBYIOIIMM aIMHHUCTPATHBHBIM PCITAMEHTOM. YTBEPAKISHHBIM OPraH0M
piactn Cankr-IleTepOypra.

1.8. AAMEHHCTpATHBHBIE DerJaMeHThl [PCIOCTABICHEA MYHHLUHIATBHBIN
pa3pabaThIBaOTCs B COOTBETCTBHH C YTBEPHKACHHBIM IEPEUHEM MY HHLMIIAIBHBIS e

1.9. TIpoeKTHl aIMAHUCTPATHBHBIX PEIJIAMCHTOB IIpEAOCTaB/ICHHA MY HHLHIATLHEIX VCINT
[O/IEKAT  He3aRHCHMOM  IKCIEpTH3C H  OKCHIEPTH3C MA BMO Cankr-IletepOypra
m. MeTauioCTpol, NPOBOAMMON B COOTBETICTBHH C TMopsiakom mposenenus MA BMO
Canxr-IleTepOypra . MeTa/IoOCTPOH SKCIEPTH3bL NPOCKTOB AMHHHCTPATHBHBIX PEriaMeHTOB

NIPEOCTABICHHS My HULMIAIBHEIX Y CITYT.




1.10. BueceHue H3MEHEHHH B aIMHUHHCTPATHBHBIC ~PErTIaMCHTLI [IPEAOCTABICHHA
MYHHIMIAIBHBIX  YCIYT OCYLIECTBIAETCA B  IOPAJKE, yCTAHOBJIEHHOM  JUIA pa3paboTKH
M YTBEPXICHWsS AaIMUHHCTPATHBHBIX perJaMeHTOB MPEIOCTaB/ICHAA MYHHIHIAIBHBIX YCIYT
B CIICAYIOLIHX ClIy4dasx:

a) W3MEHeHHs 3aKOHO/ATENILCTBA Poccuiickoii ®Denepauuu H Cauxrt-TlerepOypra,
peryJIMpYIOLIEro NPeJOCTaBICHHE MYHUIHIATBHOH YCITyTH;

6) w3MeHEHHs CTPYKTYPbl MyHHLHUIATLHOrO OpraHa, K cepe IEATEIPHOCTH KOTOpOro
OTHOCHTCH TPEIOCTaBICHHE MYHHUHOAIEHOH YCIyTH, BIHSAIONHE HA TNOPSJIOK HCIOJHEHHA
MyHUIHIAIEHOH YCITyTH;

B) 10 [PCIIOKCHHAM YIOJHOMOUEHHBIX M HHBIX WUCTIOMHUTEIBHBIX ~ OpraHos,
chOpMUpPOBaHHBIM B pe3yNBTaTe apanu3a [IPAKTHKH IPUMEHCHHA aIMUHHCTPATHBHBIX
PErNaMeHTOB NPeAOCTaBICHAA MyHHIIUNANTBHBIX YCIYT.

2. TpeGoBaHus K CTPYKTYype aMHHHCTPATHBHbIX PerjaMeHTOB
7 1. HapMEHOBAHUE aMAHHCTPATHBHOTO DEriaMeHTa peAOCTaBICHHA MYyHHLMIATEHOH
yCIyTH OLpeneNseTcs OpraHom, OTBETCTBEHHBIM 3@ €r0 YTBEPXKICHHE, C YHETOM dopMy THPOBKH.
cozeprkameiics B Peectpe MyHHIUIAIBHBIX yeayr (QyHKIHH).
2.2. Crpykrypa aIMHHHUCTPATHBHOTO periaMeHTa NpeIOCTaBICHUA MYHHIIHNATbHOH
YCJTH JOJDKHA COJIEpXKaTh pasieibl, yCTaHaBIMBAKOLIHE!
1) obume MONOKCHHS,
2) cTaHapT MpeJoCTaBICHHA MY HULIHTATBHOR YCIyTH:

3) COCTaB, [ocneaoBaTeIbHOCTE | CPOKH BbIIIOIHCHHA aIqMHHHCTPATHBHEIN npoue Iy P.
TpeGopanus K TOPSIKY HX BBITIOJHEHMs, B TOM HHCIC 0cOOGHHOCTH  BBITIOTHCHHA
aIMAHHCTPATHBHBIX MpOUEIYp B 3JIeKTPOHHOH (opme, a TaKiKe 0COOEHHOCTH BbINO IHCHHA

aJMHHHCTPATHBHBIX NPOLIEAYP B MHOTO(YHKUHOHATBHEIX LEHTPAx:

4) opMbl KOHTPOIIS 32 HCIIOIHCHIEM aIMHHUCTPATHBHOIO PeriaMeHTa.

5) mocyneOHbIH (BHECY AeOHbIH) OPALOK 0BKATOBAHMS PElCHHH 1 JSHCTBUI (OS3ICHCTRIR
oprama, peLOCTaB/IAIOLIEro MyHHLHMTATBHYIO  yCIYTY. MHOTO(YHKIHOHA D] H2HTD
OpraHK3aly, yKasaiHbX B TacTH 1.1 craThi 16 QeepabHOrO 3aKOHE, & TARAS Ha
JIMIL, TOCYApPCTBEHHBIX FIIH MYy HHIATIATbHBIX CITyKauux, padOTHHKOB.

2.3, Pasmen «O6mize MONOKEHUA» BKIHOTACT:
a) TpeMeT perylTUpOBAHHA aMHHHCTPATHBHOIO periaMentd (omHcaHHe
YCIIYTH);
0) omucaHHe sasBHTENEH, a TalKe (QHIAIECKHX H JOPHIMUECKHX JIHIL FIMEROLLES DAEC
B COOTBETCTBHH C 3aKOHOJATEILCTBOM Poccuiickoil Pedepailiu, 3aKOHOIAISI5c. =0
Canxr-Tlerepbypra mubo B CHITY HajeeHHs MX 3aBMTCIAMH B TOPAIRE. . CTaHOB.I¢!
3aKOHOAATCIBCTBOM Poccuiickolt DeJepalyy, MOTHOMOTHAMI BLICTYMIATh OT HX HMEEH
B3aUMOJICHCTBMH € COOTBETCTBYIOIIMMHE MCIIOJHHTEABHBIMH OpraHaMil H oprasd 7
npefoCTaBNIeHHH MYHHUIIATIATbHOH eIy TH;
B) TpeOOBAHHUS K MOPAIKY uH(pOPMEPOBAHHS O TIOPSIKE [IpeIOCTABICHHS MY HHLHIATEHN
B TOM UHCIIE:
- uHpopMauus O MecTax HaxoXIeHus H rpaduke paboTbl OpPraHOE. npeaoc
MyHHULHIANBHYO YCIyTy, HX CTPYKTYPHBIX T0pa3Ic/cHuix M OpraHu3alMi. yqacTsy L
B lIpeAOCTaBICHHH MYHUIMMATBHOH  YCIYIH, crocoObl  MOTyHeHHA OpMallKi
paxoxmenus ¥ TrpaduKax pabOTEl OpPraHoB rOCYJApCTBEHHOH BIaCIH. Cpramch Hiee
camoympaRjieHus opraHu3aiui, oOpaleHHe B KOTOpble HEOOXOIHMO 1TA4 Zpssew
MYHHILUTIATEHON YCIyIH;
- COpaBOvHbIE TeneOHBl OPraHoB, MPeNOCTaBIAIOLIMX  YCIy Y. OpraHu3allii, YYaCTB) oL
B [IPEIOCTABJICHAH MyHHLUIATHHO’ yCITYTH; )
- ajpeca CcalTOB OPraHOB, opraHu3auuif, y4acTBYIOUHX B npenoCTaB/ICHAH MyHHIHIATEHOH
yCIIyTH, B HthopmauHOHHO-TeneKOMMyanalmOHHOFI ceTH VIHTEpHET, COACPHALIX pH(GOPMALHIO




O NpeloCTaBIeHWH MYHMIMNAIBHOH YCIYIH, yCIyrax, He0OXOOMMbIX H 00A3aTCIbHBIX A
IIpeI0CTaBICHUS My HHLIMIIAIBHON YCITyTH, a/[peca ux 9JIEKTPOHHOH IOYTHI,
- TOPS/IOK NOJIyYeHHst HHGOPMALMHK 3aABHTEIIAMH [10 BONPOCAM IIPCAOCTABICHHA MyHHIHIATLHOH
YCIyTH, YCIyr, HeOOXOAMMBIX H 00A3aTeIBHBIX [UIA NMPEAOCTABICHHA MYHHIHMIATEHBIX yCIyT,
CBEJICHHUI 0 X0/Ie IIPelOCTaBJIEHHs YKa3aHHEIX YCIYT;
- mopA0K, opMa i MECTO PasMEIICHHAS YKa3aHHOH B HACTOSIIEM IOy HKTE HH(pOpMAaLKH, B TOM
wHCNe HA CTEHJax B MecTaX MPEJOCTABICHHS MYHHIUMIANIBHOH YCIyTH, YCIYT, HEe0OX0IUMBIX
W 06S3aTeNBHBIX JUIS TPENOCTABICHHS MYHHIMITAIBHON YCIyIH, & TaKKe B uH(GOpMAaLHOHHO-
TeJleKOMMYHHKAIIMOHHOM ceTy VIHTepHeT;

2.4, CraHaapT NpeIOCTABICHUA MyHHIHMIATLHON YCIYTH A0JUKEH COACPKATh cnenyromue
110 Apa3IC/Ib:
1) HauMeHOBaHHE MY HUIUNIATBHOH yCIIyTH;
2) HaHMEHOBAaHHKE OPraHa, HelOCPEACTBEHHO PEOCTABIISIOICIO MY HHITHITATIBHY IO yCIyry,
3) pe3ybTaT MpeJOCTABIeHHs My HUIUITATEHO’ YCIIyTH;
4) CpOK TIPeNOCTABIICHHS My HUIIMITAIBHOH yCIyIH;
5) mpaBOBLIE OCHOBAHHMS UL IPEAOCTABICHIA MYHHLMIATBHOH yCIyTH;
6) MCUEPIBIBAIOIIHH NepeyeHb I0KYMEHTOB, HeOOXOMUMEIX B COOTBETCTBHH C 328KOHOAATEIbHBIMH
MTH WHBIMH HOPMATHBHBIMH TTPABOBBIMH aKTaMH ISl MPEIOCTAB/ICHHA MYHUIMTIATBHOH YCIyIH
¢ pasjcieHHEM Ha JOKYMEHTBEI H HH(OpPMAIHIO, KOTOPBIE 3afBHTENb O/IKCH [PCICTasutb
CaAMOCTOSTEFHO, W JOKYMEHTBI, KOTOPBIE 3afABHTC/bL BIIpaBe [IPEACTaBHTL IO coOCTBEHHOH
MHAIHATYRE, TAK KAK OHM MOMIEXKAT INDPEACTABICHHIO B paMKax MERBSCAOMET @HHOTO
HH(OPMALHOHHOTO B3aUMOJEHCTBHS,
7) HCUEPIBIBAIOIIHI [EPeUeHb OCHOBAHMIA JUIS OTKA3a B MPHEME JOKYMEHTOB, HEOOXOIHMBIX 114
IIpeOCTABICHAA My HULUIAILHOH yCTyTH;
8) mcYepHBIBAIOIIHA  NEpeueHb OCHOBaHMH I [IPHOCTAHOBIECHHS  I[IPEIOCTABICHHA
MyHHITHIAIBHOMH yCIyTH MM 0TKa3a B PEI0CTAB/ICHIH MYHHLHIATbHOH YCIyTH,
0) pasmep maTkl, BAUMAEMOIl C 3asBHTCHA IIpH NPCAOCTABICHHH M}y HHLHIATBHOH VT
H cII0coOB! ee B3MMAHHUS B CIIydasx, MPe/ly CMOTPEHHbIX enepanbHBIMH 3AKOHAMH. IPHHEMASMBIM
B COOTBETCTBHH C HUMH HHBIMH HOPMATHBHBIMH MIpaBOBBIMH AKTAMH Poccuiickoit D21epaliy
HOPMATHBHBIMHM I[IPABOBBIMH aKTaMH cy6nexTo Poccuiickoii Delepallii, My EHLHIZISEEM |
MPABOBLIMH aKTaMH;
10) MaKCHMAJBHBIH CPOK OXHIAHHsS B OHEpEld IIpH rogaye 3anpoca O [[peaUciaBIcHI
rocyIapCTBEHHON HIIA MYHHIMTNIATBHOR YCIYTH W MPH MOTYUCHHH Pesy.ibiata t
MYHHIMTTATEHON YCIyTH;
11) cpoK perucTparmy 3anpoca 3aiBHTeld 0 IIPENOCTABICHHH MYHHLUHIATLHOH YCTVTH.
12) TpeGoBaHMA K HOMCIUCHUAM, B KOTOPLIX NPeIOCTABISIOTCS MY HUIIHTIATHBIE YC NI & Sl
OXHIAHMS, MECTaM [Jid 3aroHEeHHsA 3alpocoB O MpeJOCTABICHHH MYHHLHIATEHO:L | i
uH(POPMALMOHHBIM CTEHIAM C 00pa3LaMH HX 3all0THEHHA H [ICPEHHEM AOKY MEH T2, HeodX
JULSL IPEIOCTABIICHHS KaKIOH MYHHLHIIATEHON YCIYTH, B TOM HHCIC K 00ecneyeHHIO 10CT} IH
IUIs WHBATH/IOB YKa3aHHBIX O6BEKTOB B COOTBETCTBHH C 3aKOHOIATSIbUTECM Poccrf
denepanuy 0 CONUANLHOHN 3aAIMNATE HHBAIHIOB,

13) mokasareny MOCTYIHOCTH K KadecTBa [OCYAAPCTBEHHBIX 1 MyHHLMIATBHELN 1 L1y
14) wumple TpebGoBanuA, B TOM UHCIC YUMTBHIBAIOMIHE OCOOCHHOCTH  [PEicstai fciits
MyHHULUIAIBHBIX YCIyI' B MHOTOQYHKIMOHATLHBIX LEHTPaX ¥ 0COOSHHOCTH IIPSI0CTaABICHIA
rOCYHApCTBEHHBIX M MyHHIMIAIBHBIX YCIYT B 3IEKTPOHHOMH dopMme.

95  Pasgen, Kacaloluiicss COCTaBa, [0CICA0OBATCIBHOCTE H CpOKOB BBII

aIMAHUCTPATHUBHBIX TPOLECLYD, TpeboBaHui K MOPAIKY HX BEIMIOJIHEHHA. B TOM HHCIC
ocoBeHHOCTeil BBHINOJHEHHS aJIMHHUCTPATHBHEIX npoueayp B 3MEeKTPOHHOH (opMe, cOCTOiT
noapaszeinos, COOTBETCTBYIOLIHUX KOJIUYCCTBY aIMHHUCTPAaTUBHBIX npoUeayp - JOTHYCCRH
000COONEHHBIX [IOCIIEOBATENBHOCTEN aIMHHUCTPATHBHBIX NelCTBUH 1IpH  TPEAOCTAB/ICHHH
MYHHLHMIIATBHOR YCIIyTH, B TOM 9HCIC yCIYT, HEOGXOMMMbIX ¥ 00A3aTE/IbHBIX UL NPEAOCTABICHHA
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MYHUIMIAIBHON  YCIYTH, HMCIOLIMX KOHEYHBIM pe3ylbTaT H  BbUICAAEMBIX B paMKax
IIpeI0CTaBJICHHS My HUIIUTIATBHOH yCITyTH.

B nauaie pa3jieNa, Kacalomerocs coCTapa, MOCIEN0BATETBHOCTH H CPOKOB BBIIIOJTHEHHS
aJIMMHHCTPATHBHBEIX TPOLEAYD, TpeGoBaHMil K MOPAAKY HX BBIIOJHCHHA, B TOM HHCIC
0coBEHHOCTEH BBINOJHEHHS aMUHUCTPATUBHBIX MTPOLENYD B 3IeKTPOHHOH QOpME, yKashBaeTCA
HCUEPIIBIBAIOLIMI NepeyeHb aIMHHUCTPATHBHBIX IIPOLICIYD, COZICPKAIIAXCA B YKa3aHHOM pasfiesie.

ViasauHBH{ ~ pasjen  JIODKEH — Take  CoJepiKarh  IOPANOK OCYIIECTBIICHHS
a/IMMHHECTPATHBHBIX [IPOLEIYD B JNMEKTPOHHOM dopme CreAyIomuX aMHHHCTPATHBHEIX IIPOLEIYP
¥ AMMHUHMCTPATHBHBIX NEHCTBHHI!

a) NpPe/IOCTABIICHHUC B YCTAHOBIICHHOM MOPSIKe urbOpMAaIMY 3asIBHTEIAM U 00eCreYCHHE
J0CTyna 3asBATENeH K CBEICHASIM O MYHHIMIAIBHBIX yCIIyrax,

6) mojada 3ampoca O TMPeOCTaBICHUH MYHHUITUIAIBHOH YCIYTH M HHBIX JOKyMCHTOB,
HeOBXOMMMBIX JUIS TIPEOCTABICHHS MYHHLMIAIBHOR YCIyTH, H IPHCEM TaKHX 3aIpocoB
0 IpeJOCTaBICHHH MYHUIAIIATBHON yCIIyIH ¥ JIOKyMCHTOB € HCIOJIB30BaHHEM HH(OPMAITHOHHO-
TEXHONOIHYECKOH M KOMMYHHKALMOHHOH HH(QPACTPYKTYphbl, B TOM HHCIC eIMHOro Imopraia
TOCYIapCTBEHHbBIX H MYHHIMINAIBHEIX yCIYT u(1TH) perHoHANBHBIX MOPTanoB rocyAapCTBEHERIX
1 MyHHIHIAIBHBIX YCIIYT;

B) TOJTyUYeHHE 3asBUTENIEM CBEIEHWH O XOIC BBINOIHCHHA 3arpoca O MpPEIOCTaBICHHH
M}'HHIIKHEUILHOH yCJIYI‘H;

r) B3aMMOJEHCTBHE OpraHoB, TPEIOCTABIAIOLIMX MyHHIHOATbHBIE YCIVIH, HHBIX
TOCY/IAPCTBEHHBIX OPrdHOB, OPraHOB MCCTHOIO caMOyTIpaBIeHus, OpraHu3aiuii, y4acTBYIOMHX
B TIPEeIOCTABICHAH IPETy CMOTPECHHBIX deepabHEIM 3aKOHOM MYHHIHITATBHBIX YCIHE:

1) MONydCHHE 3asBHTENEM pe3yNbTara MpeloCTaBICHIA MYHHIHNATbHOH YCIYTH. SCIH
uHOe HE ycTaHOBJICHO denepaTbHEIM 3aKOHOM;

¢) HHBIE JIeHCTBHSA, HEOOXOMMBIE IS IIPEOCTAB.ICHIA MYHHLHNATBHOH YT}

Onucague KaKI0H AaJIMAHUCTPAaTHBHOH MPOLECIYPEL mpeIyCcMaTpHBaeT (12T HOLIHS
00s13aTeIbHBIE 2JIEMCHTBI:

a) coObiTus  (IOpHAMYECKHE aKTBl), SABIAIOUIAECS ~OCHOBAHMEM .
AMMHHUCTPATUBHOM IPOLETYPBL;

6) cBencHHs O JOJDKHOCTHOM JIHIIE, OTBETCTBEHHOM 3@ BbINO.IHC!
A/IMAHACTPATHBHOTO NeHCTBHS, BXOMSIIEro B COCTAS aIMHHHCTPaTHBHOH
HOPMATHBHBIE ~ IIPaBOBBIE  AKTEL, HENIOCPEACTBEHHO  PEryIHpYIoLIHe  [pedocias 12HHS
MYHHIMIIATBHOM YCIyTH, COACPKAT yKa3aHHe HA KOHKDETHYIO TOTAHOCTb. OHE }RAILEACIVA
B TEKCTE aIMHHHCTPATHBHOIO pErTaMCHTa,

B) COACpMKaHHE KaMIOTO AMMUHUCTPATUBHOTO  JCHCTBHA, BIOLALTC COCTAR
AJIMMHACTPATHBHOR MPOIEAYPhl, HPONOMAKHTEILHOCTS u(AHM) MaKCHMAIBHBIH CPOK  2IC
BBINOJTHEHUA,

I) KpHTEPHH MTPHHATHSL peleHui;

1) pe3ynbTatr A/IMHHUCTPATHRHOMN MPOLEIYPbl 1 MOPATIOR MEpe it e \

MOSKET COBIANATH ¢ FOPHAMYECKHM (aKTOM, SBIAIOLIHMCS OCHOBAHHeM 118 Ha4ddald HCNOTHSHHR
crenyIomei afMAHACTPATHBHOH POy PEL;

¢) cocob duKcaluy pe3y praTa BEITIOTHEHMS aIMHHHCTPATHBHOH NPOLs.
B 9JIEKTpOHHOH (opme, colepKalii yKasaHHe Ha hopMaT 00A3aTETLHOTO OTOOPERCHIUR
aIMHHHCTPATHBHOH NPOUETYPBL.

B ciy4ae eciHM B IPEIOCTaB/ICHHH MyYHHIHIATEHON YCIYTH [PHAHMA I v4acT
OpraHel 4 OpraHu3alli (na SBIAIOLIHECH OpraHaMH roCyIapcTBeHHOM BIacTH), TO e
JAHHBIX OpraHH3alluil, HarnpasJICHHbIC Ha [PeJOCTABNEHUE MYHHIHMTIATHHON YeIrid
JeHCTBHUS OpraHa (OpraHM3alKy), YKaspBAOTCA B KagecTBE NMPHMEHaHH#A K aTIMHHHCTPATHE:
npoueaype, 3a KoTopoifl cie/yioT AeHCTBUS Opraa (opranusauuu). [Ipuveuanue yras 1BaeTCA
B BUIE CHOCKH, PACIONOXECHHOW BHH3Y cTpanuipl. B npuMeuaHHH yKa3pIBaeTCs CIeIyIOLlas

uH(OpMAaIHA:

T
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a) coOBITHs (ropuaMYccKue $aKTh), ABIAOMHECH OCHOBAHHEM UL HadaIa JIEWCTBHH HHOTO
oprasa (OpraHu3aln);

6) CpOK BLINOTHEHHS AEHCTBUM, OPraHOM (opraHu3aime);

B) pe3yBTaT BHIONHCHHS ACHCTBHH U criocod GuKcaluy pe3yibTara;

r) IOPSJIOK Mepejiayn pe3yipTaTa AJIMHHHCTPATUBHOM IIPOLIEY PBL.

Ipy HATMYMKA B AIMUHACTPATHBHOM PEIIAMCHTE IPEAOCTABICHHA MYHHIHIQIEHON yCITyTH
HECKOJIBKMX aJMHHUCTPATHBHBIX NPOLCAYP, CIEAYeT YYHTHIBATE, YTO Pe3yihTar npensUIyIeH
AMMHHHCTPATHBHOM NPOLEAYPHI ABJIACTCS cobprTHeM (ropuamyeckuM (aKToMm) MOCHEayIOmEH
IPOLELYPBI.

Pasaen, kacaiomuiics GOpM KOHTPOJIA 33 HCIIONHEHHEM aIMHHHCTPATHBHOTO perIaMenTa,
COCTOHUT M3 ClieIyIOIIHX [M0/Ipa3/IeioB:

a) MOPSAIOK OCYIIEeCTBIEHHA TEKYLUEro KOHTPOJLSA 3a cobmoaeHHEM
M HCIONHEHHWeM OTBETCTBEHHBIMH IO/DKHOCTHBIMH THIAMH [OJOKEeHHH aJIMHHHCTPaTUBHOTO
pernamMeHTa M MHBIX HOPMATMBHBIX [PaBOBBIX aKTOB, YCTAHABIMBAOMMKX TpeOOBaHHA
K NPeJOCTABIEHHIO MyHHIHMIATBHOH yCTYTH, 8 TAKKe NPUHATHEM pelneHn# OTBETCTBEHHBIMH
JIMLAMH,

6) MOpSIOK W [EPHOMMYHOCTE OCYIIECTB/ICHMS ITAHOBBIX H BHEILJIAHOBBIX IIPOBEPOK
MOJIHOTE]L M KadecTBa IMPEA0CTaBICHNA MyHHHHHaJIbHOﬁ YCJIyTH, B TOM HHCJ€ MOPAIOK 1 dopMEI
KOHTpOJISI 3@ TIOJTHOTOM ¥ Ka4eCTBOM IIPEAOCTaBICHHA MyHHLHIATbHOH YCITYTH;

B) OTBETCTBEHHOCTh MYHHIMIAILHBIX CTYKALIMX M HHEX MOMKHOCTHBIX HIL 338 PEIICHHA
u neiictBus  (Oe3nedcTBHE), NPHHMMACMEIC (ocylecTBIs€MBIE) B XOJ¢ MPEIOCTas.IcHiA
MYHHUMIAIBHOR yCITyTH;

r) MONOXEHHs, XapaKTEpU3yHOIIHE TpeGoBaHMA K MOpAAKYy K (opymaM KOHIPOLA
3a IPEOCTABICHHEM MYHHI[HIIAIbHOH YCTYTH, B TOM YHCIIE CO CTOPOHEL rpaxaaH, HX 00be IHHEeHHH
W OpraHu3alHi.

2.7. B pasgene, KacaiOmEMCs mocyaebHoro (BHeCyaeQHOro) MOpAIRA
pemeHuit W JeHCTBHI (Ge3neHCTRBUS) OpraHa, MpelOCTaBIARLICTo MY HHLHIIATBHYV
MHOTO()Y HKIMOHAbHOI'0 LIEHTPA, opraHu3alii B COOTBETCTRHH C deaepaibHb K
¥X MOJDKHOCTHBIX JIMIl, I'OCYAapCTBEHHBIX —HUIH MYHHLMIIATHHBIX  CTY/RALIHN, PaboTHI=zos
yKa3bIBACTCH:

v uHbopMalUs JUIS 3aMHTEPECOBAHHBIX JIHIL 06 mx mpae Ha I0cyIe0HOS (BHICHISLECS
obyanopanue neifctpuit (GesmeHcTus) H pelleHHii, MPHHATEIX (OCYIUICCTBIRSMBINS X018
IIpeiOCTaBIICHHA MyHHLMTAILHON yCIyTH;

v/ mpeamMer AocyieGHOro (BHECy1eGHOr0) 00KaTOBAHMNS:

v pcuepnbIBAOIIHH epeyeHb OCHOBaHHII /U 0TKa3a B PACCMOTPEHEH Ad-1C OBl (IpeTeH3 It} THC
IPHOCTAHOBJICHHS €€ paCCMOTPEHHUS,

v ocHOBaHM JUId Hayana IMpouexyphl JocyaedHoro (BHeCY1e0HOr0) 0041082

v/ npasa 3aMHTEPECOBAHHBIX JIMIL Ha nosTydeHHe HHOPMALHH | TOKYMEHTOB, HEOUAS JHMBIX 114
0GOCHOBAHHS H PACCMOTPEHHS! XKano0bl (peTeH3HH);

v’ opraHsl MyHHIHIATBHOR BIACTH U JOIKHOCTHBIC MUIA, KOTOPBIM MOXET OBIT5 AIDSl0BAHZ
xanoba (1peTeH3Hs) 3asBUTEII B mocyneGHOM (BHECYICOHOM ) MOPSARE.

v/ CpOKH PacCMOTPEHHS as100B! (IPETEH3HH);

v/ pe3yJbTar nocynebHoro (BHECYIEOHOTO) 0GKka10BaHHS
K KadKkI0ii Tpolieype MO0 HHCTAHIHH 00 KaoBaHHsI.

2.8. Bnasku, (Gopmbl oOpauleHHI, jagBeHMI M HHBIX JAOKYMEHTOB. IHuicBashEm
aagBUTEIEM B CBSA3H C MPEIOCTABICHHEM MYHHLHNATBHOH YCTYTH. hopMBl  IOKYMEHT
(YI0CTOBEPEHHH, [IHceM), MOATBEPKIAIOIUIHE [OTOKHTEIbHBI (OTPHLATEIBHBIH) Fe3t-2
[PEIOCTABIICHHA MYHHIUIATBHORH  yCIyTH (cripaBKHM, HAlPaBICHHA. yBeIOMIRHHS ¥ r.1.)
PUBOAATCA B Ka4ecTBE [pUIOKeHHH K aIMHHHCTPATHBHOMY pernaMeHTy. B ciyuae, KOrAa
saxomonarTenseTBoM Poccuiickoif Pejcpanuy HIH Caukr-TleTepOypra npsAMo OpEeIyCMOTpEHA
cBoGomHAs GopMa MOJAYH ITHX JOKYMEHTOB, NpUKIaBIBACTCS 00pasell 3aiBICHIA, [0JABaeMOI0
3agBUTEJIEM.




2.9. OcobeHHOCTH TPeI0CTABNCHIS MYHHIMIAIBHON YCIYTH B NOJIpasCICHUAX CIle Iy
«M®II».

IIpenocTapnenyvie MyHWIMTAIBHBIX YC/IYI HCIOJHHUTENBHBIX OpraHoB Ha paze CII6 [V
«M®IT» ocyliecTBIsSETCs B COOTBETCTBMH C IPHHLMIIOM «OIHOTO OKHA», TOCPEACTBOM
ONHOKPAaTHOro OOpAINEHWs 3asBHTE/L C COOTBEICTBYIOIIHMM 3aPOCOM, a B3aUMoJeiicTBHE
¢ OpraHaM¥ M OpraHU3aLUsAMHM, IPEIOCTABIIONIMMHA TOCY IapCTBEHHbIC yCIYTH, OCYIIECTBIACTCH
CII6 T'Y «M®L» Ge3 yuacTust 3asiBUTENA B COOTBETCTBHM ¢ HOPMATHBHBEIMU MPABOBBRIMH aKTaMu
H COorNTalICHHAMH O B3aPlMO,E[ei:ICTBHPI.

Ilpu pa3paGoTKe aJMHHHCTPATHBHOIO PETIaMCHTa MPEAOCTABICHHA MY HHLIHIIAIEHOH
yCNyrd MCTIOJHUTENbHBIA OpraH NpeTyCMaTpHBacT BO3MOKHOCTE obpameHus 3asBUTENEH
32 [0y YeHHeM MYHHITMIIAIbHOA YCITyTH Ha 6aze CII6 'Y « M1y, B cryuae eclii NpEeJOCTaBICHHE
MYHHIMIATGHOH ycayru Ha Oase Cll6 TY «M®Il]y mnoppimaer Ka4decTBO W JIOCTYIHOCTD
MYHHLMIATBHON YCIyTH UL 3aABHTEIIA.

3. Oprauu3anus pa3paGoTKH, COTIacOBaHHs, YTBEPAIEHHS H NPHMEHCHHHA
AIMHHHCTPATHBHBIX PErJAMEHTOB NPeI0CTAB/ICHHS MYHHIHTATILHBIX yCIVD
3.1. AIMWHWCTpPATHBHBIH perjamMeHT MPEeNOCTABICHHA MVHHIHNATEHOH — YCIYTH
paspabarbiBaercs MA BMO Cauxt-Tlerepbypra 1. MetautocTpo, K KOMIETEHIHH KOTODOH
OTHOCHTCS IIPEIOCTaBJICHAE COOTBETCTBYIOMIEH MYHHIUTIATEHON YCIyTH.
3.2. AIMHHHCTpAaTHBHEIE PEJIIAMEHTBl ~[PEAOCTABICHIA MYHHUHOATBHBIX ~ YCIYT

pa3pabaThIBaloTCs!
a) B criydyae BKIIOYEHMs B 3aKoH Cankr-Iletepbypra o1 23.09.2009 No 420-79
«O6 opraHu3alM¥ MECTHOrO CaMOyTpaBJICHHS B Canxt-TletepOypre» B YeTas MYyHHIHIAIBHOIO

o6pasopanus  AONONHHTENLHOrO — BOMpPOCA  MECTHOTO 3Ha4yeHHs, NpeIVCMATPHBAXOIIETT
TPEeNOCTAB/IEHHE MYHULMNIAIBHOH Y CIIyTH.

33. MA BMO Caukr-TletepSypra n. MeTa110cTpon obecrne4HBasT [PUBSICHHS
JKCTIEpPTH3bl TPOEKTa AIMUHHUCTPATHBHOIO pErIaMcHIa b COOTBETCTBHH ¢ YCTAHOBISHHBIM
IOPAIKOM.

3.4. TIOpSADOK aJMAHHCTPATHBHOIO PErIaMEHTa [Pe10CTaBICHIS MYHHIHIATEHOR VCTy TR

[OJUTEXHUT YTBEPIICHHIO pacriopskenns MA BMO Canxrt-Iletepdypra n. MeTa110CTPO.



IMpunosxkerne N 2 K pacnopsKEHHIO MECTHOH aIMAHHCTPAIHH
BHYTPHIOPOJICKOTO MyHHILIHIIAILHOrO 00pa3soBaHus

ropona denepanbroro 3nadenus CaHkT - [NerepOypra
nocesiok MeTauiocTpoi

OT « » 2023 Ne ;
MOPSAIOK
NpoBeJeHHs IKCIEPTH3BI IPOEKTOR aJIMHHHCTPATHBHBIX PerIaMEHTOB npeaocTaBIeHHSA
MYHMIUNIANBHBIX YCJIYyI

1. TIpoeKkThl afMUHHCTPATHBHBIX PETJIAMEHTOB PEJOCTABICHIA MYHHIHOATBHBIX YCIYT
(manee — IPOEKTEI PETIAMEHTOB), paspaboranzeie MA BMO Cankt-Iletep6ypra . MeraniocTpos,
NOUIEKAT OJKCIIEPTH3E, NMPOBOJHMOH OTBETCTBEHHBIM JIHIIOM MA BMO Casukr-IleTepOypra
1. MeTainocTpoi.

2. IlpenmeroM OKCIEPTH3BI IIPOSKTOB PETTAMEHTOB ABIACTCA OllEHKa COOTBETCTBHA
IPOEKTOB a[IMHHUCTPATHBHEIX PErNAMEHTOB TpeGOBAHMAM, [IPEABABIAEMBIM K HIM PeepaibaslM
sakoHOM OT 27.07.2010 roma Ne 210-®@3 «O0 opraHH3al{H NpeAOCTABICHHA rocyaapCTBEHHBIX
W MYHHIHMIOAIBHBIX YCIyI» H [TopsinkoM pa3pabOTKH M YTBEPKICHHA MA BMO
Canxr-IlerepOypra 1. MeTaiocTpoil aJMHHHCTPATHBHBIX ~ PElIAMEHTOR Mpe10CTaBIeHHA
MyHHMIMIAIBHBIX YCIIYT, @ TAKXKE OLCHKA y4eTa pe3y./1bTaTos He3aBHCHMOM IKCIIePTH3bI B TPOSKTAX
aIMHHHCTPATHBHBIX PETNIAMEHTOB B TOM THCIIE:

a) KOMIUIEKTHOCTB IIOCTYTTHBIIMX Ha IKCIIEPTH3Y MaTepHaIoB (HaTH4YHe [IPOSKTa TPaBoBOro
akTa 06 yTBep)KIeHHH IPOEKTa PErnaMeHTa, IPHIOKEHHH K IPOEKTY PErfaMeHTd, B TOM HHCIC
OSCHUTE/LHOM 3amucky, (GopM M 00pa3loB [OKYMEHTOB (IIPH HeoOXOIUMOCTH MPOEKTOB
HOPMATHBHBIX TIPABOBBIX aKTOB O BHECEHHH COOTBETCTBYOLLIX H3MCHEHHH):

6) COOTBEICIBME CTPYKTYpBI H COJEp:KAHHUA MPOEKTA periaMeHTa, (cTas
[pe/IOCTABIEH s YCITyTH) TPEOOBAHMAM COOTBETCTBYIOMIHIX MOPSIKY, YTBEP/AKICHHBIN HACTORALLM
PACHOPSAKCHHEM;

B) OJTHOTA ONHCAHHS B [IPOEKTE PErIaMeHTa HOPsIRa i yCI0BHE ITpel1ocTasn
yCTaHOBIIEHHBIX 3aKOHO/ATEILCTBOM Poccuiickoii @enepamuu u CaxkT-[leTepOy pra:

r) yder 3aMevaHuii U TpeJUIOKCHHHA, OMY4CHHBIX B pe3y1bTaTe HE3aBHCHMOH IKCIISPTHIE!
POEKTOB aTMHHUCTPATHBHBIX PErIAMEHTOB TpefOoCTaBAeHUA MYHHLUIIATBHEIN Y ¢ Th T

J0) ONTAMH3AIHs TOPA/IKA IPEJOCTABNCHN)S Yy CIIyTH, B TOM yucIe:

%  YIOPALOYCHAE AIMHHACTPATHBHBIX MPOUELYD 1 ATMMHHCTPATUBHbBIN ICHCIE!
< yCTpaHCHHE W30BITOYHBIX aAMHUHHCTPATHBHEIX MPOLCAYP H H30BITOUHBIX AIMHHHE
NeHCTBHH, €CH 9TO He MPOTHBOPEUUT (PEACPANBHEIM SAKOHAM, HOPMATHBHBIM TPABOBEDM ZKTAM
Tpesunenta Poccuickoi denepanuu 1 [IpapuTesCTBa Poccuiickoit ®etepauun, [ vO2pHATORE
Cankr-ITerepbypra u IIpaBuTeIBCTBA Cauxkrt-Iletepbypra:

4 COKpalieHHe CpOKa IIpe/loCTaBICHHA ycayrd (HCIIOTHEHHS QYHKUHH). @ Takawe CPOROB
MCIIOJIHEHHMS OT/IE/IbHBIX AIMHHHCTPATHBHEIX MPOLEIYD H ATMHHHCTPATHBHBIX 1CHCTBEI B DM
IPEAOCTABICHUA MYHHLUHIIATBHON yCIyTH (ucronHe U QYHKUHH )

4 [perocTaBNEHHE ~ YCIyTH  TOCPEACTBOM nogpasgenenmit  CasxT-lleTer
rocyapcTBeHHOro  YUPENKICHHA «MHorodyHKIHOHATHHEL LIEHTD 1pe.l
MYHHIUTATBHBIX YCIyD) WK B 3NEKTPOHHOH dopme.

3. 3akiod4eHHs Ha [POEKT periamenta b [TOTHOMOYSHHBIE OplaHbl
OJ{HOKPATHO B CPOK He Oosiee 10 pabounx auei.

4. Tnaga MA BMO Canxr-Ilerepbypra 1. MeTa10CTpO#, B TEUCHHE TPEX P
obecieynBacT yueT 3aMedaHuit W NPEUIOKEHHH,  COACPKAIIMNCA
YIONHOMOYEHHEIX OPraHoB.




